ATTACHMENT A

Firm Information Form and Attestation


	Information Regarding the Firm

Firm Name:  _________________________________________________

Address:  	___________________________________________________

		___________________________________________________

Phone #:    _________________________    Web Address:  __________________

Federal ID number ___________________

	Primary Contact Concerning the Proposal Information

Name:  _________________________________________________

Phone #:  __________________________    

E-Mail Address: _______________________________________________

The contact person provided is expected to have responsibility for communications with the State, regarding the information provided in the bid. Any change in this designation must be submitted in writing to the State.
      
Attestations

The Bidder agrees to the following as outlined in RFP Section 5.2:

1. The Bidder represents and warrants, that it is duly organized, validly existing, and authorized to do business in the State of New York.

 	Yes				No

2.  The Bidder represents and warrants that, as of the date of submission of its Proposal, the Bidder has completed, obtained, or performed all registrations, filings, approvals, authorizations, consents, and examinations required by any governmental authority for the provision of the Services and that Bidder will, in order to perform said Services during the term of the Contract, if any, comply with any requirements imposed upon it by law during said Contract term.  Bidder shall notify DCJS immediately in the event that there is any change in the above corporate status during the term of the Contract, if any.
                                                                                                  
		Yes				No

By signing this letter, I certify that I am authorized to bind the firm contractually.

Name of Authorized Representative of the Firm:	
                                                                                   __________________________________________             	
                                                                                                
	Title/Position of Authorized
Representative of the Firm:	___________________________________________    

Signature:	___________________________________________Date:	________________




ATTACHMENT B

Mandatory Requirements Response Form





	


Bidder’s Name: ______________________________________

Attachment B PART A: Mandatory Requirements for all Training Courses listed below

Human Factors Related to Traffic Reconstruction
Motorcycle Crash Investigation
Pedestrian/Bicycle Crash Investigation
Traffic Crash Reconstruction

	
	Yes
	No

	Are you available to provide the training Monday through Friday 8:00 am to 4:30 pm?
	
	

	Do you agree to provide the following minimum hours of Instruction per training course per year?
Traffic Crash Reconstruction Course:                           75.0 Hours
Human Factors Related to Traffic Reconstruction:       37.5 Hours
Motorcycle Crash Investigation:                                    37.5 Hours
Pedestrian/Bicycle Crash Investigation:                        37.5 Hours
	
	

	Will you provide 2 qualified instructors for all courses?  All instructors must be approved by DCJS.

	
	

	Do you agree to provide trainee printed materials and aids specifically a student project book and a written exam covering course content for dissemination to student participants and DCJS staff during the course?

	
	

	Will you provide a Certificate of Completion for each trainee satisfactorily completing the course?

	
	

	Will you provide copies of the students’ completed course evaluations to DCJS staff?
	
	


Attachment B PART B: Mandatory Requirement: Bidder Experience In accordance with the qualifying criteria outlined in Section 5.2., your organization must currently be in the business of providing trainings to government entities and must have provided all of the courses 
mentioned in Section 3.0 at least once in the past two (2) years from the date of issuance of the RFP

	Mandatory Requirement
	Yes
	No

	Has your organization provided training to a minimum of two (2) government clients within the last two (2) years from the date of issuance of the RFP?

 A government client means a recognized political subdivision such as a state, province, city, county, town, or an agency of the United States
	
	


	Mandatory Requirement
	Bidder’s Response

	Provide two (2) government client references as described in Section 5.2 for whom the bidder provided training to within the last two (2) years from the date of issuance of the RFP.

Clients provided will be contacted to verify information. Additionally (2) of the references will be contacted to verify quality and satisfaction of the provided courses. 



	Government Client #1
1.	Firm Name: ______________________________________	      
Address:	  ______________________________________
Please provide course names and dates of Trainings Provided (in MM/DD/YYYY format):	 ___________________________
 Client Contact Name:	 ______________________________                             
 Phone #: _________________________________________
E-mail address: ____________________________________	   
 Alternate Contact Name: _____________________________	                  
 Alternate Phone #: __________________________________
Alternate e-mail address:	 _____________________________
Government Client #2
            Firm Name: ______________________________________	      
Address:	  ______________________________________
Please provide course names and dates of Trainings Provided (in MM/DD/YYYY format):	 ___________________________
 Client Contact Name:	 ______________________________                             
 Phone #: _________________________________________
E-mail address: ____________________________________	   
 Alternate Contact Name: _____________________________	                  
             Alternate Phone #: __________________________________
             Alternate e-mail address_____________________________
Alternate Government Client 
            Firm Name: ______________________________________	      
Address:	  ______________________________________
Please provide  course names and dates of Trainings Provided (in MM/DD/YYYY format):	 ___________________________
 Client Contact Name:	 ______________________________                             
 Phone #: _________________________________________
E-mail address: ____________________________________	   
 Alternate Contact Name: _____________________________	                  
 Alternate Phone #: __________________________________
           Alternate e-mail address _____________________________
	

	
	

	
	











ATTACHMENT C

Technical Requirements Course Outline and Trainee Materials Response 
	ATTACHMENT C:  Technical Requirements Course Outline and Trainee Materials Response

Bidder’s Name: ______________________________________


Attachment C Part A
Please submit a required outline/lesson plan including detailed course content as indicated in 6.1 of the RFP, for each of the four distinct trainings listed below. Course content for each topic may include but is not limited to the following:

[bookmark: _Hlk527716746][bookmark: _Hlk2174506]A1. Human Factors related to Traffic Reconstruction:
Analysis of the driving task
History of perception and reaction times
Driver behavior while operating a motor vehicle
Human vision and perception
Assigning reaction times
Effect of nighttime driving on perception and reaction times
Environmental factors to consider with regard to perception and reaction times
Perception and reaction time case studies.
Other relevant information related to this topic

A2. Motorcycle Crash Investigation:
Interpreting the crash scene
Motorcycle nomenclature
Operator and/or passenger factors
Motorcycle dynamics
· Acceleration
· Deceleration
· Handling characteristics
· Speed determination
· Motorcycle geometry
Motorcycle braking systems
Examination of the motorcycle
Damage analysis
Riding Equipment
· Helmets
· Other protective equipment (ex. Rider apparel
Case studies
Motorcycle tires
Other relevant information related to this topic



A3. Pedestrian/Bicycle Crash Investigation
Pedestrian impact dynamics
Pedestrian visibility and conspicuity
Pedestrian crash case studies
Bicycle impact dynamics
Bicycle collision analysis
Bicycle visibility and conspicuity
Reaction time 
Vehicle speed estimate
Time distance analysis of crash
Bicycle crash case studies
Collection of data related to the crash (road, vehicle, and body)
Hit and run investigation techniques
Reconstruction techniques for the pedestrian/bicycle crash
Other relevant information related to this topic


A4. Traffic Crash Reconstruction
Newton’s laws of motion in a traffic crash
Basic equations of motion
Conservation of Momentum
Vector diagrams
Linear momentum
Energy
Commercial vehicle dynamics
Case studies
Other relevant information related to this topic







[bookmark: _Hlk527716759]

Attachment C Part B
Please provide a detailed description of the printed materials and aids that will be provided for each course as described in section 6.1 of the RFP. Indicate N/A if no material will be provided for any item listed. Scoring will be based on detailed descriptions provided below only. 

[bookmark: _Hlk2600700]Human Factors related to Traffic Reconstruction

	[bookmark: _Hlk2600662]Trainee Printed Material
	Detailed Descriptions

	Student handouts

	

	Student reference books

	

	Equation reference manuals

	

	Crash templates suitable to the course

	

	Written exam covering course content

	

	Additional Visual Aids
	


[bookmark: _Hlk2600734]Motorcycle Crash Investigation

	[bookmark: _Hlk2600745]Trainee Printed Material
	Detailed Descriptions

	Student handouts

	

	Student reference books

	

	Equation reference manuals

	

	Crash templates suitable to the course

	

	Written exam covering course content



	

	Additional Visual Aids
	


[bookmark: _Hlk2600764]Pedestrian/Bicycle Crash Investigation

	[bookmark: _Hlk2600773]Trainee Printed Material
	Detailed Descriptions

	Student handouts

	

	Student reference books

	

	Equation reference manuals

	

	Crash templates suitable to the course

	

	Written exam covering course content

	

	Additional Visual Aids
	



[bookmark: _Hlk2600797]Traffic Crash Reconstruction

	[bookmark: _Hlk2600809]Trainee Printed Material
	Detailed Descriptions

	Student handouts

	

	Student project books 

	

	Student reference books

	

	Equation reference manuals

	

	Crash templates suitable to the course

	

	Written exam covering course content

	

	Additional Visual Aids
	



ATTACHMENT D

Financial Response Form



Financial Response Form
Crash Investigation Training

Bidder’s Name:  ___________


	Course Name 
	Fixed Cost Per Class
	Number of Classes anticipated over 2 years (these numbers are subject to change)
	Total Cost for The Class (2-year period)

	Human Factors related to Traffic Reconstruction

	$        Per Class
	2
	$

	Motorcycle Crash Investigation

	[bookmark: _GoBack]$        Per Class
	4
	$

	Pedestrian/Bicycle Crash Investigation

	$        Per Class
	2
	$

	Traffic Crash Reconstruction

	$      Per Class
	2
	$

	
	
	TOTAL COST:
	$










ATTACHMENT E

[bookmark: _Toc194127442][bookmark: _Toc200426608][bookmark: _Toc200431096][bookmark: _Toc200431953][bookmark: _Toc194127443][bookmark: _Toc200426609][bookmark: _Toc200431097][bookmark: _Toc200431954]Formal Offer Letter



[TO BE COMPLETED ON OFFERER’S LETTERHEAD]


Date


Mr. Sanford Fader
Procurement Officer, Financial Administration
New York State Division of Criminal Justice Services
Alfred E. Smith Office Building 10th Floor
80 S. Swan St,
Albany, New York   12210

Dear Mr. Fader:

RE:  Crash Investigation Training RFP #CJS 2019-01
        Formal Offer to the State of New York 

[INSERT OFFERER NAME] hereby submits this firm and binding offer to the State of New York in response to New York State Request for Proposals (RFP) #CJS 2019-01 by the New York State Division of Criminal Justice Services for Crash investigation Trainings.  The Bid Proposal hereby submitted meets or exceeds all terms, conditions and requirements set forth in the above-referenced RFP.  This formal offer will remain firm and non-revocable for a minimum period of one (1) year from the date proposals are due to be received by the State, or until a Contract is approved by the NYS Comptroller and executed by the State.  

[INSERT OFFERER NAME]’s complete offer is set forth in two, separately bound volumes as follows: 


Technical Proposal:   	Total of 6 hard copy volumes, with 1 electronic copy on a Portable USB Drive

Financial/Administrative Proposal:  Total of 2 hard copy volumes, with 1 electronic copy on a Portable USB Drive

[INSERT OFFERER NAME] hereby affirms that, at the time of bid submission, Offerer knows of no factors existing at time of bid submission or which are anticipated to arise during the procurement or Contract term, which would constitute a potential conflict of interest in successfully meeting the contractual obligations set forth in the above-referenced RFP and the Bid Proposal hereby submitted, including but not limited to:

1. No potential for conflict of interest on the part of the Offerer or any Subcontractor due to prior, current, or proposed contracts, engagements, or affiliations; and

2. No potential conflicts in the sequence or timing of the proposed award under this procurement relative to the timeframe for service delivery, or personnel or financial staffing commitments of Offerer or proposed subcontractors to other projects.  

To comply with the Vendor Responsibility Requirements outlined in Section 7.2 of the above-referenced RFP, [INSERT OFFERER NAME] hereby affirms that () (check one of the lines below):



⁭	An on-line Vendor Responsibility Questionnaire has been updated or created within the last six months, at the Office of the State Comptroller’s website: 

https://portal.osc.state.ny.us/wps/portal

⁭	A hard copy Vendor Responsibility Questionnaire is included with this proposal and is dated within the last six months.

⁭	A Vendor Responsibility Questionnaire is not required due to an exempt status.  Exemptions include governmental agencies, public authorities, public colleges and universities, public benefit corporations, and Indian Nations.

By signing, the undersigned individual affirms and represents that he has the legal authority and capacity to sign and make this offer on behalf of, and has signed using that authority to legally bind [INSERT OFFERER NAME] to the offer, and possesses the legal capacity to act on behalf of Offerer to execute a Contract with the State of New York.

_________________________________________
Signature
 [INSERT OFFERER NAME]
[INSERT TITLE]
[INSERT COMPANY NAME]

 

Corporate Seal

CORPORATE ACKNOWLEDGEMENT
STATE OF 			     
				     :ss.:
COUNTY OF			     
                    On the _____________ day of  ______________________in the year 20 __ ,      before me personally came: _______________________________________________________________, to me known, who,  being by me duly sworn, did depose and say that   he/she/they reside(s) in __________________________________________________________________; that he/she/they is (are) _____________________________________________  (the President or other officer or director or attorney in fact duly appointed)   of ________________________________________________________________________,   the corporation described in and which executed the above instrument;  and that he/she/they signed his/her/their name(s)  thereto by authority of the board of directors of said corporation.
________________________________________________
Signature and Office of Person Taking Acknowledgement

PARTNERSHIP ACKNOWLEDGEMENT
STATE OF	    		     }
				     :ss.:
COUNTY OF 			     }
                    On the _____________ day of __________ in the year 20__,      before me personally came: _______________________________________ to me known, who,  being by me duly sworn, did depose and say that   he reside(s) in __________________________________________________________________; that he is _____________________________________________  (the General/Managing Partner or other officer or attorney in fact duly appointed)   of ____________________________________________, the partnership described in said  instrument;  that,  by the terms of said partnership,  _he is authorized to execute the foregoing instrument on behalf of the partnership for the purposes set forth therein; and  that, pursuant to that authority,  _he executed the foregoing instrument in the name and on behalf of said partnership as the act and deed of said partnership.
________________________________________________
Signature and Office of Person Taking Acknowledgement


INDIVIDUAL ACKNOWLEDGEMENT
STATE OF 			     
				     :ss.:
COUNTY OF			     
                    On the ____ day of  ___________________in the year 20 __ ,      before me personally appeared: ____________________________________________________________, known to me to be the person who executed the foregoing  instrument, who, being duly sworn by me did depose and say that   _he resides at _______________________________________________,   Town of _________________________________,
County of _____________________ ,  State of  ____________________ ; and  that _he executed the foregoing instrument in his/her name and on his/her own behalf.

________________________________________________
Notary Public





[bookmark: _Toc386637225]Attachment F

Questions Template




Attachment F
Questions Template



	Vendor Name:
	

	Address:
	

	Contact Person Name:
	

	Telephone #:
	

	E-Mail Address
	



	RFP
Page
Number
	RFP Part,
Section &
Paragraph
Reference
	Question

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



Please submit to:	DCJSprocurement@DCJS.ny.gov  


APPENDIX C

ENCOURAGING USE OF NEW YORK STATE BUSINESSES
IN CONTRACT PERFORMANCE

New York State businesses have a substantial presence in State contracts and strongly contribute to the economies of the state and the nation. In recognition of their economic activity and leadership in doing business in New York State, bidders/proposers for this contract for commodities, services or technology are strongly encouraged and expected to consider New York State businesses in the fulfillment of the requirements of the contract. Such partnering may be as subcontractors, suppliers, protégés or other supporting roles.
 
Bidders/proposers need to be aware that all authorized users of this contract will be strongly encouraged, to the maximum extent practical and consistent with legal requirements, to use responsible and responsive New York State businesses in purchasing commodities that are of equal quality and functionality and in utilizing services and technology. Furthermore, bidders/proposers are reminded that they must continue to utilize small, minority and women-owned businesses, consistent with current State law.
 
Utilizing New York State businesses in State contracts will help create more private sector jobs, rebuild New York’s infrastructure, and maximize economic activity to the mutual benefit of the contractor and its New York State business partners. New York State businesses will promote the contractor’s optimal performance under the contract, thereby fully benefiting the public sector programs that are supported by associated procurements.
 
Public procurements can drive and improve the State’s economic engine through promotion of the use of New York businesses by its contractors. The State therefore expects bidders/proposers to provide maximum assistance to New York businesses in their use of the contract. The potential participation by all kinds of New York businesses will deliver great value to the State and its taxpayers.
 
	Bidders/proposers can demonstrate their commitment to the use of New York State businesses by responding to the question below:

	Print Legal Name of Bidder
	

	Sign Name and Title of Authorized Signatory
	



Will New York State Businesses be used in the performance of this contract?
Yes |_|  No |_| 
If yes, identify New York State Business(es) that will be used below. (If additional space is required, please attach.)

		 NYS Business Name 



	NYS Business Address

	
	

	
	

	
	

	
	

	
	

	
	








APPENDIX D

[bookmark: _Toc188944163][bookmark: _Toc188952870][bookmark: _Toc188953177][bookmark: _Toc188953489][bookmark: _Toc194127461][bookmark: _Toc200426627][bookmark: _Toc200431115][bookmark: _Toc200431972][bookmark: _Toc216777364][bookmark: _Toc217207182][bookmark: _Toc217269333][bookmark: _Toc217270681]Non-Collusive Bidding Certification


REQUIRED BY 	SECTION 139-D OF THE STATE FINANCE LAW


BY SUBMISSION OF THIS BID, BIDDER AND EACH PERSON SIGNING ON BEHALF OF BIDDER CERTIFIES, AND IN THE CASE OF JOINT BID, EACH PARTY THERETO CERTIFIES AS TO ITS OWN ORGANIZATION, UNDER PENALTY OF PERJURY, THAT TO THE BEST OF HIS/HER KNOWLEDGE AND BELIEF:

	(1)  The prices of this bid have been arrived at independently, without collusion, consultation, communication, or agreement, for the purposes of restricting competition, as to any matter relating to such prices with any other Bidder or with any competitor;

	(2)  Unless otherwise required by law, the prices which have been quoted in this bid have not been knowingly disclosed by the Bidder and will not knowingly be disclosed by the Bidder prior to opening, directly or indirectly, to any other Bidder or to any competitor; and

	(3)  No attempt has been made or will be made by the Bidder to induce any other person, partnership or corporation to submit or not to submit a bid for the purpose of restricting competition.

A BID SHALL NOT BE CONSIDERED FOR AWARD NOR SHALL ANY AWARD BE MADE WHERE (1), (2), AND (3) ABOVE HAVE NOT BEEN COMPLIED WITH; PROVIDED HOWEVER, THAT IF IN ANY CASE THE BIDDER(S) CANNOT MAKE THE FOREGOING CERTIFICATION, THE BIDDER SHALL SO STATE AND SHALL FURNISH BELOW A SIGNED STATEMENT WHICH SETS FORTH IN DETAIL THE REASONS THEREFORE:

	Subscribed to under penalty of perjury under the laws of the State of New York, this 

_______ day of ____________, 20___ as the act and deed of said corporation or partnership


	
IF BIDDER(S) IS (ARE) A PARTNERSHIP, COMPLETE THE FOLLOWING:

	
NAMES OF PARTNERS OR PRINCIPALS

	


	
LEGAL RESIDENCE

	

	
	

	

	
	

	

	
	




	
IF BIDDER(S) IS (ARE) A CORPORATION, COMPLETE THE FOLLOWING:

	
NAME
	

	
LEGAL RESIDENCE

	

	
	

	President:
	
	

	

	
	

	Secretary:

	
	

	

	
	

	Treasurer:
	
	

	
IDENTIFYING DATA:

	
Potential Contractor  
	

	
Address  
	

	


	
Telephone
	
	
	
Title
	

	
If applicable, Responsible Corporate Officer

	
Name 
	

	
Title
	

	
Signature
	

	
Joint or combined bids by companies or firms must be certified on behalf of each participant


	

	
	

	Legal name of person, firm or corporation

	
	Legal name of person, firm or corporation


	
By
	
	
	
By
	

	
	Name
	
	
	Name

	
Title
	
	
	
Title
	

	
Address
	
	
	
Address
	

	

	
	

	
City
	
State
	
Zip
	
	
City
	
State
	
Zip








APPENDIX E


DCJS PROCUREMENT LOBBYING GUIDELINES



APPENDIX E: DCJS PROCUREMENT LOBBYING GUIDELINES
Division of Criminal Justice Services
Summary of Policy and Prohibitions on Procurement Lobbying

Background:
 
State Finance Law §139-j (6) requires that a Governmental Entity incorporate a summary of its policy and prohibitions regarding permissible Contacts during a covered procurement.  

Pursuant to State Finance Law §§139-j and 139-k, this solicitation includes and imposes certain restrictions on communications between a Governmental Entity and an Offerer/bidder during the procurement process.  An Offerer/bidder is restricted from making contacts from the earliest notice of intent to solicit offers through final award and approval of the Procurement Contract by the Governmental Entity and, if applicable, Office of the State Comptroller (“restricted period”) to other than designated staff unless it is a contact that is included among certain statutory exceptions set forth in State Finance Law §139-j (3) (a).  Designated staff, as of the date hereof, is identified on the first page of this solicitation.  DCJS employees are also required to obtain certain information when contacted during the restricted period and make a determination of the responsibility of the Offerer/bidder pursuant to these two statutes.  Certain findings of non-responsibility can result in rejection for contract award and in the event of two findings within a 4-year period; the Offerer/bidder is debarred from obtaining governmental Procurement Contracts.  Further information about these requirements can be found at the OGS website:


http://ogs.ny.gov/acpl

Mandatory Submissions:

The Division of Criminal Justice Services’ Procurement Lobbying Guidelines are attached as APPENDIX E.  The Offerer/Bidder must affirm that it understands and agrees to comply with DCJS’ procedures relative to the “ Affirmation  of Understanding and Agreement pursuant to State Finance Law § 139-j (3) and § 139-j (6) (b)” by completing and submitting Attachment 1 to APPENDIX F.

The Offerer/Bidder must also complete and submit Attachment 2 to APPENDIX F, the “Offerer Disclosure of Prior Non-Responsibility Determinations” and Form 4, “Offerer’s Certification of Compliance with State Finance Law §139-k (5)” to APPENDIX F.

DIVISION OF CRIMINAL JUSTICE SERVICES
PROCUREMENT LOBBYING GUIDELINES

I.	INTRODUCTION 
These Guidelines, which have been issued pursuant to the New York State Finance Law, apply to all Division of Criminal Justice Services’ (“DCJS”) procurement contracts and limit certain types of communications between Offerers and DCJS during the Restricted Period of a Governmental Procurement. During the Restricted Period, an Offerer may communicate only with the person or persons designated by DCJS to receive communications regarding such Governmental Procurement. 
II.	STATUTORY DEFINITIONS 
Article of Procurement	A commodity, service, technology, public work, construction, revenue contract, or the purchase, sale or lease of real property or an acquisition or granting of an interest in real property that is the subject of a governmental procurement. 
Contact	Any oral, written or electronic communication with DCJS under circumstances where a reasonable person would infer that the communication was intended to influence the governmental procurement. 
Governmental Entity	Includes New York State agencies, public benefit corporations, public authorities of which at least one member is appointed by the Governor, both houses of the New York State Assembly and Senate, the Unified Court System, and certain Industrial Development Agencies. 
Governmental Procurement	(i) the preparation of terms of the specifications, bid documents, requests for proposals, or evaluations criteria for a procurement contract, (ii) solicitation for a procurement contract, (iii) evaluation of a procurement contract, (iv) award, approval, denial or disapproval of a procurement contract, or (v) approval or denial of an assignment, amendment (other than amendments that are authorized and payable under the terms of the procurement contract as it was finally awarded or approved by the Comptroller, as applicable), renewal or extension of a procurement contract, or any other material change in the procurement contract resulting in a financial benefit to the Offerer. 
Offerer	The individual or entity, or any employee agent or consultant or person acting on behalf of such individual or entity, that contacts DCJS about a Governmental Procurement.



Procurement Contract	Any contract or other agreement for an Article of Procurement involving an estimated annualized expenditure in excess of $15,000. Grants, Article Eleven-B State Finance Law Contracts, Intergovernmental Agreements, Railroad and Utility Force Accounts, Utility Relocation Project Agreements or Orders of Eminent Domain Transactions shall not be deemed Procurement Contracts in these Guidelines.
Restricted Period	The period of time commencing with the earliest date of written notice, advertisement or solicitation of a request for proposal, invitation for bids, or solicitation of proposals, or any other method for soliciting a response from Offerers intending to result in a Procurement Contract with DCJS and, ending with the final contract award and approval by, where applicable, the Office of the State Comptroller.
III.	EXEMPTIONS
While an Offerer shall only contact the person or persons who may be contacted by Offerers as designated by the governmental entity relative to the government procurement during the restricted period, certain communications are exempt from these Guidelines. These include: (i) submissions in response to an invitation for bid, a request for proposal or other solicitation, (ii) submissions of written questions to a designated contact set forth in an invitation for bid, request for proposal or other solicitation, (iii) participation in a conference provided for in an invitation for bid, request for proposal or other solicitation, (iv) contract negotiations, (v) inquiries regarding the factual status of a Procurement Contract, and (vi) complaints and protests regarding the procurement process and outcome. 
IV.	NEW YORK STATE LEGISLATURE OR LEGISLATIVE STAFF
Any communication received by DCJS from members of the New York State Legislature or legislative staff, when acting in their official capacity, shall not be considered a Contact. 
V.	VIOLATIONS 
A violation of these Guidelines occurs when there is a Contact during the Restricted Period between the Offerer and someone other than the person or persons designated by DCJS to receive communications for the particular Governmental Procurement. This includes instances where the Offerer Contacts DCJS regarding Governmental Procurements of other Governmental Entities. 
Attempts by an Offerer to influence a Governmental Procurement in a manner that would result in a violation of the Public Officers Law or Penal Law also shall also be a violation of these Guidelines. 
VI.	PROCEDURES 
A.	Notifying Vendors of Procurement Lobbying Guidelines
1. For each Procurement Contract, the DCJS Finance Office will designate a person or persons to receive communications from Offerers concerning the Procurement Contract. 



2. The DCJS Finance Office will incorporate a summary of the policy and prohibitions regarding permissible communications during a Governmental Procurement in its documents relating to the Procurement Contract and provide a copy of these Guidelines in such documents. 
3. The DCJS Finance Office shall seek written affirmation from all Offerers as to the Offerer’s understanding of and agreement to comply with these Guidelines (Attachment 1). 
B.	Making Determinations of Responsibility 
1.	Prior to award of a Procurement Contract, DCJS must make a responsibility determination with respect to the Offerer to be recommended for the award of the contract based upon, among other things, the information supplied by that Offerer. The Offerer must disclose, using the Offerer Disclosure of Prior Non-Responsibility Determinations Form (Attachment 2), whether it has been found non-responsible within the last four years by any Governmental Entity for: (1) failure to comply with State Finance Law §139-j; or (2) the intentional provision of false, inaccurate or incomplete information. This disclosure must be certified by the Offerer and must affirmatively state that the information supplied by the Offerer to DCJS is complete, true and accurate. 
2. 	Any Procurement Contract award shall contain a certification by the Offerer that all information provided to DCJS is complete, true and accurate.  Each DCJS contract shall contain a provision authorizing DCJS to terminate the contract in the event the certification is found to be intentionally false, intentionally incomplete, or intentionally inaccurate. DCJS will include in the procurement record a statement describing the basis for any action taken pursuant to such termination provision. Admissions by the Offerer of past findings of non-responsibility may constitute a basis for rejection of the Offerer by DCJS. DCJS shall include in the procurement record a statement describing the basis for any action taken pursuant to such termination provision. DCJS can award a contract to the Offerer despite the past findings of non-responsibility if it determines that the award of the Procurement Contract to the Offerer is necessary to protect public property or public health or safety, and that the Offerer is the only source capable of supplying the required Articles of Procurement within the necessary time frame. The basis of such a finding must be included in the procurement record of the Procurement Contract. 
C. 	Recording of Contacts 
1.  	All DCJS employees must record any Contact. As defined, a Contact is one from any person or entity that is intended to influence procurement. However, any communication received by DCJS from members of the New York State Legislature, or the Legislative Staffs, when acting in their official capacity, shall not be recorded.



2. 	Upon any Contact during the restricted period, DCJS shall obtain the name, address, telephone number, place of principal employment and occupation of the person or organization making the contact and inquire and record whether the person or organization making such contact was the Offerer or was retained, employed or designated by or on behalf of the offerer to appear before or contact DCJS about the governmental procurement.  Contact may be initiated by parties with an interest in the procurement that are not necessarily connected directly to the Offerer. Contact may come in the form of telephone conversations, correspondence, electronic mail and person-to-person discussions. The Record of Procurement Contact Form should be used to record Contacts. The form is available on the DCJS Intranet homepage under “Policies and Procedures,” “Record of Procurement Contact.”  The form should be completed by the DCJS employee and e-mailed to “dcjs.sm.procurement.law” an e-mail account on the DCJS internal e-mail system. This e-mail account will send the form to both the DCJS Finance Office and the DCJS Ethics Officer. 
3. 	The exempted communications set forth in Article III need not be reported unless a reasonable person would infer that the communications were intended to influence the procurement.
4.	If a DCJS employee is in doubt about whether a communication was intended to influence the Governmental Procurement, he or she should record the communication on the Record of Procurement Contact Form and submit it to dcjs.sm.procurement.law for further investigation. 
5.	The DCJS Finance Office will be required to include all Records of Procurement Contact in the procurement record for the related Procurement Contract. 
D.	Investigation of Contacts/ Penalties for Violations 
1.	All reported Contacts will be immediately investigated by the DCJS Ethics Officer, or his or her designee. If the DCJS Ethics Officer finds sufficient cause to believe that an Offerer has violated these Guidelines, the Offerer will be notified in writing of the investigation and will be afforded an opportunity to respond to the alleged violation.  Investigations will be completed as soon as practicable so as not to delay the progress of the Governmental Procurement. 
2.	If the DCJS Ethics Officer should find at the conclusion of the investigation that the Offerer knowingly and willfully made prohibited Contact in violation of these Guidelines, then the Offerer shall be disqualified as non-responsible, unless DCJS makes a finding that the award of the Procurement Contract to the Offerer is necessary to protect public property or public health or safety, and that the Offerer is the only source capable of supplying the required Article of Procurement within the necessary time frame. The basis of such a finding must be included in the procurement record of the Procurement Contract.


Appendix F:

Attachment 1: Offerer’s Affirmation of Understanding of and Agreement pursuant to State Finance Law §139-j (3) and §139-j (6) (b)

Attachment 2:  Offerer Disclosure of Prior Non-Responsibility Determinations

Form 4: Offerer’s Certification of Compliance With State Finance Law §139-k(5)








RFP CJS2019-01			
Attachment 1
Offerer’s Affirmation of Understanding of and Agreement pursuant to
State Finance Law §139-j (3) and §139-j (6) (b)

Background:

State Finance Law §139-j(6)(b) provides that:

Every Governmental Entity shall seek written affirmations from all Offerers as to the Offerer’s understanding of and agreement to comply with the Governmental Entity’s procedures relating to permissible contacts during a Governmental Procurement pursuant to subdivision three of this section.

Instructions:

A Governmental Entity must obtain the required affirmation of understanding and agreement to comply with procedures on procurement lobbying restrictions regarding permissible Contacts during the restricted period for a procurement contract in accordance with State Finance Law §§139-j and 139-k.  This affirmation shall be obtained as early as possible in the procurement process, such as when the Offerer submits its proposal or bid.  


	
I hereby affirm that I have read, understand and agree to comply with the Division of Criminal Justice Services’ procedures related to permissible Contacts during a Governmental Procurement as required by State Finance Law §139-j (3) and §139-j (6) (b).


	
By:
	
	
Date:
	

	
Name:
	
	
(Please print)
	

	
Title:
	
	
(Please print)
	

	
Offerer Name:
	

	
Offerer Address:
	

	


	


	






Background:

New York State Finance Law §139-k (2) obligates a Governmental Entity to obtain specific information regarding prior non-responsibility determinations with respect to State Finance Law §139-j.  This information must be collected in addition to the information that is separately obtained pursuant to State Finance Law §163(9).  In accordance with State Finance Law §139-k, an Offerer must be asked to disclose whether there has been a finding of non-responsibility made within the previous four (4) years by any Governmental Entity due to:  (a) a violation of State Finance Law §139-j or (b) the intentional provision of false or incomplete information to a Governmental Entity.  The terms “Offerer” and “Governmental Entity” are defined in State Finance Law § 139-k(1).  State Finance Law §139-j sets forth detailed requirements about the restrictions on Contacts during the procurement process.  A violation of State Finance Law §139-j includes, but is not limited to, an impermissible Contact during the restricted period (for example, contacting a person or entity other than the designated contact person, when such Contact does not fall within one of the exemptions).

As part of its responsibility determination, State Finance Law §139-k(3) mandates consideration of whether an Offerer fails to timely disclose accurate or complete information regarding the above non-responsibility determination.  In accordance with law, no Procurement Contract shall be awarded to any Offerer that fails to timely disclose accurate or complete information under this section, unless a finding is made that the award of the Procurement Contract to the Offerer is necessary to protect public property or public health safety, and that the Offerer is the only source capable of supplying the required Article of Procurement within the necessary timeframe.  See State Finance Law §§139-j (10)(b) and 139-k(3). 

Instructions:

A Governmental Entity must include a disclosure request regarding prior non-responsibility determinations in accordance with State Finance Law §139-k in its solicitation of proposals or bid documents or specifications or contract documents, as applicable, for procurement contracts. The attached form is to be completed and submitted by the individual or entity seeking to enter into a Procurement Contract.  It shall be submitted to the Governmental Entity conducting the Governmental Procurement.

As an alternative to this form, the Governmental Entity may elect to incorporate this disclosure question into its procurement questionnaire, such as the New York State Standard Vendor Responsibility Questionnaire set out at http://www.ogs.state.ny.us/procurecounc/pdfdoc/BestPractice.pdf.
 




Attachment 2: Offerer Disclosure of Prior Non-Responsibility Determinations
	

Name of Individual or Entity Seeking to Enter into the Procurement Contract:
	

	Address:  
	

	
Name and Title of Person Submitting this Form:
	

	Contract Procurement Number:  
	

	Date:
	




1.  Has any Governmental Entity made a finding of non-responsibility regarding the individual or entity seeking to enter into the Procurement Contract in the previous four years?  (Please circle):
		No			Yes
If yes, please answer the next questions:

2.  Was the basis for the finding of non-responsibility due to a violation of State Finance Law §139-j (Please circle):
		No			Yes
3.  Was the basis for the finding of non-responsibility due to the intentional provision of false or incomplete information to a Governmental Entity?  (Please circle):

		No			Yes

4. If you answered yes to any of the above questions, please provide details regarding the finding of non-responsibility below.

Governmental Entity:  ___________________________________________________________

Date of Finding of Non-responsibility:  ______________________________________________

Basis of Finding of Non-Responsibility:  ______________________________________________________________________
____________________________________________________________________________________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
(Add additional pages as necessary)
5.  Has any Governmental Entity or other governmental agency terminated or withheld a Procurement Contract with the above-named individual or entity due to the intentional provision of false or incomplete information?  (Please circle):
	No	Yes
6.  If yes, please provide details below.

Governmental Entity:  ______________________________________________

Date of Termination or Withholding of Contract:  _______________________________________

Basis of Termination or Withholding:       ______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
(Add additional pages as necessary)

Offerer certifies that all information provided to the Governmental Entity with respect to State Finance Law §139-k is complete, true and accurate.

By:				 Date:					
	Signature

Name: 				 (Please print)


Title:  				 (Please print)


Form 4: Offerer’s Certification of Compliance
With State Finance Law §139-k(5)

Background:

New York State Finance Law §139-k(5) requires that every Procurement Contract award subject to the provisions of State Finance Law §§139-k or 139-j shall contain a certification by the Offerer that all information provided to the procuring Governmental Entity with respect to State Finance Law §139-k is complete, true and accurate.   

Instructions:

A Governmental Entity must obtain the required certification that the information is complete, true and accurate regarding any prior findings of non-responsibility, such as non-responsibility pursuant to State Finance Law §139-j.  The Offerer must agree to the certification and provide it to the procuring Governmental Entity

The Offerer/Bidder shall submit the following certification with its bid. 

Offerer Certification:

I certify that all information provided to the Governmental Entity with respect to State Finance Law §139-k is complete, true and accurate.

By:  __________________________________ 	Date: ____________________

Name:  ________________________________  (Please print)

Title:  _________________________________  (Please print)

Offerer’s Name:  ___________________________________________________________________

Offerer’s Address:  ___________________________________________________________________

___________________________________________________________________

___________________________________________________________________


APPENDIX G

Use of Service-Disabled Veteran-Owned Business Enterprises
in Contract Performance


APPENDIX G
USE OF SERVICE-DISABLED VETERAN-OWNED BUSINESS ENTERPRISES
IN CONTRACT PERFORMANCE

Article 17-B of the Executive Law enacted in 2014 acknowledges that Service-Disabled Veteran-Owned Businesses (SDVOBs) strongly contribute to the economies of the State and the nation.  As defenders of our nation and in recognition of their economic activity in doing business in New York State, bidders/proposers for this contract for commodities, services or technology are strongly encouraged and expected to consider SDVOBs in the fulfillment of the requirements of the contract.  Such partnering may be as subcontractors, suppliers, protégés or other supporting roles.  SDVOBs can be readily identified on the directory of certified businesses at https://ogs.ny.gov/Veterans/Docs/CertifiedNYS_SDVOB.pdf 
 
Bidders/proposers need to be aware that all authorized users of this contract will be strongly encouraged to the maximum extent practical and consistent with legal requirements of the State Finance Law and the Executive Law to use responsible and responsive SDVOBs in purchasing and utilizing commodities, services and technology that are of equal quality and functionality to those that may be obtained from non-SDVOBs.  Furthermore, bidders/proposers are reminded that they must continue to utilize small, minority and women-owned businesses consistent with current State law.
Utilizing SDVOBs in State contracts will help create more private sector jobs, rebuild New York State’s infrastructure, and maximize economic activity to the mutual benefit of the contractor and its SDVOB partners.  SDVOBs will promote the contractor’s optimal performance under the contract, thereby fully benefiting the public sector programs that are supported by associated public procurements.
Public procurements can drive and improve the State’s economic engine through promotion of the use of SDVOBs by its contractors.  The State, therefore, expects bidders/proposers to provide maximum assistance to SDVOBs in their contract performance.  The potential participation by all kinds of SDVOBs will deliver great value to the State and its taxpayers.  
Bidders/proposers can demonstrate their commitment to the use of SDVOBs by responding to the questions below and including the responses with their bid/proposal:
Are you a bidder/proposer that is a NYS certified SDVOB?		Yes __		No __
If yes, what is your DSDVBD Control #?   ______________
Will NYS certified SDVOBs be used in the performance of this contract?		
Yes __		No __
If yes, identify the NYS certified SDVOBs that will be used below.  (If additional space is required, please add to the table below).

	SDVOB Name
	SDVOB Address
	DSDVBD Control #
	Contract #

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Nature of Participation
	% of Total Work Performed
	$ Amount
	

	
	
	
	

	
	
	
	

	
	
	
	


Contractor will report on actual participation by each SDVOB during the term of the contract to the contracting agency/authority on a quarterly basis according to policies and procedures set by the contracting agency/authority.
NOTE:  Information about set asides for SDVOB participation in public procurement can be found https://ogs.ny.gov/Veterans/ which provides guidance for State agencies in making determinations and administering set asides for procurements from SDVOBs.  

APPENDIX H

Contractor, Affiliate and Subcontractor Sales and Compensation Use Tax Certification ST220 CA & ST220 TD
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APPENDIX I
MWBE Requirements and Equal Employment Opportunities

APPENDIX I
MWBE Requirements and Equal Employment Opportunities

Contractor Responsibilities Under Executive Law Article 15-A

In July of 1988, Article 15-A of the Executive Law was enacted by the New York State Legislature.  This Article provides specific rules, regulations and procedures for minority and women-owned enterprise participation in certain State Contracts.  

DCJS is required to implement the provisions of Article 15-A for all of its Contracts (1) in excess of $25,000 for labor, services, supplies, Equipment, materials, or any combination of the foregoing and (2) for Contracts in excess of $100,000 for real property renovation and construction. For purposes of this Contract, DCJS hereby establishes a goal of 25% for minority business enterprises (MBE) participation and 5% for women-owned business enterprises (WBE) participation.

In order to be awarded a DCJS Contract, every Bidder must comply with the requirements, rules and regulations outlined in Article 15-A.

Where it appears that a contractor cannot, after a good faith effort, comply with the M/WBE participation requirements, contractor may file a written application with DCJS requesting a partial or total waiver (M/WBE 101) of such requirements setting forth the reasons for such contractor’s inability to meet any or all of the participation requirements, together with an explanation of the efforts undertaken by the contractor to obtain the required M/WBE participation.

Policy and Provisions

CONTRACTOR REQUIREMENTS AND PROCEDURES FOR BUSINESS PARTICIPATION OPPORTUNITIES FOR NEW YORK STATE CERTIFIED MINORITY- AND WOMEN-OWNED BUSINESS ENTERPRISES AND EQUAL EMPLOYMENT OPPORTUNITIES FOR MINORITY GROUP MEMBERS AND WOMEN

NEW YORK STATE LAW

Pursuant to New York State Executive Law Article 15-A and 5 NYCRR §§ 140-145 DCJS recognizes its obligation under the law to promote opportunities for maximum feasible participation of certified minority-and women-owned business enterprises and the employment of minority group members and women in the performance of DCJS Contracts.  

In 2006, the State of New York commissioned a disparity study to evaluate whether minority and women-owned business enterprises had a full and fair opportunity to participate in state contracting.  The findings of the study were published on April 29, 2010, under the title "The State of Minority and Women-Owned Business Enterprises: Evidence from New York" (“Disparity Study”).  The report found evidence of statistically significant disparities between the level of participation of minority-and women-owned business enterprises in state procurement Contracting versus the number of minority-and women-owned business enterprises that were ready, willing and able to participate in state procurements.  As a result of these findings, the Disparity Study made recommendations concerning the implementation and operation of the statewide certified minority- and women-owned business enterprises program.  The recommendations from the Disparity Study culminated in the enactment and the implementation of New York State Executive Law Article 15-A, which requires, among other things, that DCJS establishes goals for maximum feasible participation of New York State Certified minority- and women – owned business enterprises (“MWBE”) and the employment of minority groups members and women in the performance of New York State Contracts.

Business Participation Opportunities for MWBEs

For purposes of this solicitation, DCJS hereby establishes an overall goal of 30% for MWBE participation, 25% for New York State certified minority-owned business enterprises (“MBE”) participation and 5% for New York State certified women-owned business enterprises (“WBE”) participation (based on the current availability of qualified MBEs and WBEs).  A Contractor (“Contractor”) on the subject Contract (“Contract”) must document its good faith efforts to provide meaningful participation by MWBEs as subcontractors or suppliers in the performance of the Contract and the Contractor agrees that DCJS may withhold payment pending receipt of the required MWBE documentation.  The directory of MWBEs can be viewed at: https://ny.newnycontracts.com.  For guidance on how DCJS will determine a Contractor’s “good faith efforts,” refer to 5 NYCRR §142.8.

In accordance with 5 NYCRR §142.13, the Contractor acknowledges that if it is found to have willfully and intentionally failed to comply with the MWBE participation goals set forth in the Contract, such finding constitutes a breach of Contract and DCJS may withhold payment from the Contractor as liquidated damages.  

Such liquidated damages shall be calculated as an amount equaling the difference between:  (1) all sums identified for payment to MWBEs had the Contractor achieved the contractual MWBE goals; and (2) all sums actually paid to MWBEs for work performed or materials supplied under the Contract.  

By submitting a bid or proposal, a bidder on the Contract (“Bidder”) agrees to demonstrate its good faith efforts to achieve its goals for the utilization of MWBEs by submitting evidence thereof through the New York State Contract System (“NYSCS”), which can be viewed at https://ny.newnycontracts.com.  Please note that the NYSCS is a one stop solution for all of your MWBE and Article 15-A Contract requirements.  For additional information on the use of the NYSCS to meet Bidder’s MWBE requirements please see the attached MWBE guidance, “Your MWBE Utilization and Reporting Responsibilities Under Article 15-A.”  

Additionally, a Bidder will be required to submit the following documents and information as evidence of compliance with the foregoing:

A. An MWBE Utilization Plan (Attachment Q) with their bid or proposal.  Any modifications or changes to the MWBE Utilization Plan after the Contract award and during the term of the Contract must be reported on a revised MWBE Utilization Plan and submitted to DCJS.

DCJS will review the submitted MWBE Utilization Plan and advise the Bidder of DCJS acceptance or issue a notice of deficiency within 30 days of receipt.

B. If a notice of deficiency is issued, the Bidder will be required to respond to the notice of deficiency within seven (7) business days of receipt by submitting to DCJSProcurement@dcjs.ny.gov a written remedy in response to the notice of deficiency.  If the written remedy that is submitted is not timely or is found by DCJS to be inadequate, DCJS shall notify the Bidder and direct the Bidder to submit, within five (5) business days, a request for a partial or total waiver of MWBE participation goals.  Failure to file the waiver form in a timely manner may be grounds for disqualification of the bid or proposal. 


DCJS may disqualify a Bidder as being non-responsive under the following circumstances: 
 a) If a Bidder fails to submit  a MWBE Utilization Plan;  
 b) If a Bidder fails to submit a written remedy to a notice of deficiency;  
 c) If a Bidder fails to submit a request for waiver; or 
 d) If DCJS determines that the Bidder has failed to document good faith efforts. 

The Contractor will be required to attempt to utilize, in good faith, any MBE or WBE identified within its MWBE Utilization Plan, during the performance of the Contract.  Requests for a partial or total waiver of established goal requirements made subsequent to Contract Award may be made at any time during the term of the Contract to DCJS, but must be made no later than prior to the submission of a request for final payment on the Contract.
The Contractor will be required to submit a Contractor’s Quarterly M/WBE Contractor Compliance & Payment Report to the DCJS, by the tenth (10th) day following each end of quarter over the term of the Contract, documenting the progress made toward achievement of the MWBE goals of the Contract.

Equal Employment Opportunity Requirements

By submission of a bid or proposal in response to this solicitation, the Bidder/Contractor agrees with all of the terms and conditions of Appendix A – Standard Clauses for All New York State Contracts including Clause 12 - Equal Employment Opportunities for Minorities and Women. The Contractor is required to ensure that it and any subcontractors awarded a subcontract over $25,000 for the construction, demolition, replacement, major repair, renovation, planning or design of real property and improvements thereon (the "Work"), except where the Work is for the beneficial use of the Contractor, undertake or continue programs to ensure that minority group members and women are afforded equal employment opportunities without discrimination because of race, creed, color, national origin, sex, age, disability or marital status. For these purposes, equal opportunity shall apply in the areas of recruitment, employment, job assignment, promotion, upgrading, demotion, transfer, layoff, termination, and rates of pay or other forms of compensation.  This requirement does not apply to:  (i) work, goods, or services unrelated to the Contract; or (ii) employment outside New York State.

The Bidder will be required to submit a Minority and Women-Owned Business Enterprises and Equal Employment Opportunity Policy Statement, Appendix O, to DCJS with their bid.

To ensure compliance with this Section, the selected Bidder will be required to submit with the contract an Workforce Utilization Report (Appendix J) identifying the anticipated work force to be utilized on the Contract and if awarded a Contract, will, upon request, submit an Equal Employment Opportunity Workforce Employment Utilization Compliance Report identifying the workforce actually utilized on the Contract, if known, through the New York State Contract System; provided, however, that a Bidder may arrange to provide such report via a non-electronic method by contacting: DCJSProcurement@dcjs.ny.gov. 

Further, pursuant to Article 15 of the Executive Law (the “Human Rights Law”), all other State and Federal statutory and constitutional non-discrimination provisions, the Contractor and sub-contractors will not discriminate against any employee or applicant for employment because of race, creed (religion), color, sex, national origin, sexual orientation, military status, age, disability, predisposing genetic characteristic, marital status or domestic violence victim status, and shall also follow the requirements of the Human Rights Law with regard to non-discrimination on the basis of prior criminal conviction and prior arrest.  



Please Note: Failure to comply with the foregoing requirements may result in a finding of non-responsiveness, non-responsibility and/or a breach of the Contract, leading to the withholding of funds, suspension or termination of the Contract or such other actions or enforcement proceedings as allowed by the Contract.

APPENDIX K

Vendor Responsibility Submission 


Appendix K
Vendor Responsibility Submission

As outlined in section 8.2.1 of this RFP please indicate whether a Vendor Responsibility Questionnaire has been completed via the online VendRep System or a hard copy questionnaire has been included as part of your submission. 



☐  	Online Vendor Responsibility Questionnaire

☐  	Hard Copy Vendor Responsibility Questionnaire Attached and  Labeled as Appendix K




PLEASE NOTE:


To enroll in and use the New York State VendRep System, see the VendRep System Instructions available at http://www.osc.state.ny.us/vendrep or go directly to the VendRep System online at https://portal.osc.state.ny.us. For direct VendRep System user assistance, the OSC Help Desk may be reached at 866-370-4672 or 518-408-4672 or by email at helpdesk@osc.state.ny.us.  Vendors opting to file a paper questionnaire may also download the appropriate questionnaire from the VendRep website: https://www.osc.state.ny.us/vendrep/forms_vendor.htm	








Appendix L
Consultant Disclosure 

Appendix L
Consultant Disclosure Forms

Background:
Pursuant to New York State Finance Law Section 163(4)(g), state agencies must require all contractors, including subcontractors, that provide consulting services for State purposes pursuant to a contract to submit an annual employment report for each such contract, such report to include for each employment category within the contract: (i) the number of employees employed to provide services under the contract, (ii) the number of hours they work, and (iii) their total compensation under the contract. Consulting services are defined as analysis, evaluation, research, training, data processing, computer programming, engineering, environmental, health, and mental health services, accounting, auditing, paralegal, legal, or similar services. 
Contractors selected for award on the basis of a procurement issued by OSC (Request for Proposals, Request for Quotations, Mini-Bid, or Invitation for Bids) must complete Form A, State Consultant Services – Contractor’s Planned Employment from Contract Start Date through the End of the Contract Term upon notification of award. The completed Form A must include information for all employees that will be providing services under the contract, whether employed by the contractor or by a subcontractor. 
Contractors selected for award are also required to complete Form B, State Consultant Services Contractor’s Annual Employment Report annually for each year of the contract term, on a State fiscal year basis. The first report is due May 15 for the period April 1 through March 31 of the most recently concluded State fiscal year or portion thereof.
Form A must be submitted to DCJS as the contracting agency, and Form B must be submitted to DCJS, the Department of Civil Service, and the Consultant Reporting Section of the Bureau of Contracts at OSC, at the addresses provided in these instructions.
Instructions:
FORM A:
Upon notification of contract award, use Form A, State Consultant Services Contractor’s Planned Employment From Contract Start Date Through the End of the Contract Term, attached to these instructions, to report the necessary planned employment information prospectively from the start date through the end of the contract term. This is a one-time reporting requirement.
Complete Form A for contracts for consulting services in accordance with the following:
1. Employment category: the specific occupation(s), as listed in the O*NET occupational classification system, which best describe the employees anticipated to be providing services under the contract. (Note: Access the O*NET database, which is available through the US Department of Labor’s Employment and Training Administration website at www.online.onetcenter.org.)
1. Number of employees: the total number of employees in the employment category employed anticipated to provide services under the contract, including part time employees and employees of subcontractors.
1. Number of hours to be worked: the total number of hours anticipated be worked by the employees in the employment category.
1. Amount payable under the contract: the total amount payable by the State to the State contractor under the contract, for work by the employees in the employment category, for services to be provided during the Report Period.
Submit completed Form A within 48 hours of notification of selection for award to DCJS at the address listed below.
FORM B:
Use Form B, State Consultant Services Contractor’s Annual Employment Report, attached to these Instructions, to report the annual employment information required by the statute. This form will capture historical information, detailing actual employment data for the most recently concluded State fiscal year (April 1 – March 31). Submit Form B to DCJS, the Department of Civil Service (DCS), and to the Consultant Reporting Section of the Bureau of Contracts at OSC at the addresses listed below.
Complete Form B for contracts for consulting services in accordance with the following:
1. Scope of Contract: a general classification of the single category that best fits the predominate nature of the services provided under the contract.
1. Employment Category: the specific occupation(s), as listed in the O*NET occupational classification system, which best describe the employees providing services under the contract. (Note: Access the O*NET database, through the US Department of Labor’s Employment and Training Administration website at www.online.onetcenter.org.)
1. Number of Employees: the total number of employees in the employment category employed that provided services under the contract during the Report Period, including part time employees and employees of subcontractors.
1. Number of hours worked: the total number of hours worked during the Report Period by the employees in the employment category.
1. Amount Payable under the Contract: the total amount paid or payable by the State to the State contractor under the contract, for work by the employees in the employment category, for services provided during the Report Period.
Submit the completed Form B by May 15 for the period April 1 through March 31, and annually by May 15th thereafter for each State fiscal year (or portion thereof) the contract is in effect, as follows:
To DCJS:
By mail: 		NYS Division of Criminal Justice Services
Attn: Office of Financial Services
Alfred E. Smith Office Building-10th Floor
80 South Swan Street
Albany, NY 12210-8001

To the Consultant Reporting Section of the Bureau of Contracts at OSC:
By mail: 		NYS Office of the State Comptroller
			Bureau of Contracts
110 State Street, 11th Floor
Albany, NY 12236
Attn: Consultant Reporting
			
By fax: 			(518) 474-8030 or (518) 473-8808

To DCS: 
By mail:			NYS Department of Civil Service
ESP, Agency Building 1
20th Floor
Albany, NY 12239


	FORM A
	
	
	
	OSC Use Only:  

	
	
	
	
	
	Reporting Code:      

	
	
	
	
	
	Category Code:      

	
	
	
	
	
	Date Contract Approved:     

	
	
	
	
	
	
	
	
	

	State Consultant Services - Contractor's Planned Employment

	From Contract Start Date Through The End Of The Contract Term

	
	
	
	
	
	
	
	
	

	State Agency Name: 
	Division of Criminal Justice Services
	Agency Code: 
	01490

	Contractor Name: 
	
	Contract Number:
	

	Contract Start Date:  
	
	
	Contract End Date:
	
	

	
	
	
	
	
	
	
	
	

	Employment Category 
	Number of Employees 
	Number of hours to be worked
	Amount Payable Under the Contract

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	
	

	Name of person who prepared this report:  
	

	Title:  
	
	Phone # :
	

	Preparer's Signature:  
	

	Date Prepared:
	 
	
	
	
	
	

	(Use additional pages, if necessary)
	
	
	
	Page   of


ADDENDUM ACKNOWLEDGING FORM B

Pursuant to State Finance Law §163(4)(g), Vendor agrees to annually submit Form B, State Consultant Services Contractor’s Annual Employment Report to DCJS, the NYS Office of the Comptroller and NYS Department of Civil Service.  A copy of Form B and instructions are attached.

The State Consultant Services Contractor’s Annual Employment Report (Form B) must be submitted each year the contract is in effect and will capture actual employment data for the most recently concluded fiscal year April 1, 20__ to March 31, 20__.  The first report is due May 15, 201__ and thereafter May 15th of each year. 

	The Vendor agrees to simultaneously report such information to the NYS Division of Criminal Justice Services, the NYS Office of the State Comptroller and the NYS Department of Civil Service as designated below:

	NYS Division of Criminal Justice Services
Attn: Office of Financial Services, 10th Floor
Alfred E. Smith Building
80 South Swan Street
Albany, NY 12210-8001

	Office of the State Comptroller
Bureau of Contracts
110 State Street, 11th Floor
Albany, NY 12236
Attn:  Consultant Reporting

By fax:
(518) 474-8030 or (518) 473-8808
	NYS Department of Civil Service
Attn:  Consultant Reporting
Empire State Plaza
Swan Street Bldg. 1
Albany, NY  12210



								
Authorized Signature						Date

								
	
Name (Please print)						Title (Please print)

ACKNOWLEDGEMENT CLAUSE

State of New York)
		      ) ss.:
County of Albany)

	On this ____ day of ________, 20___, before me personally came
________________________________, to me known, who being duly sworn, deposes and says that (s)he is the ____________________ of the ___________________________________, the entity which executed the instrument; that (s)he was authorized by and did execute the same at the direction of said entity and that (s)he signed his/her name thereto.

						________________________________
							     Notary Public


	FORM B


	New York State Consultant Services
Contractor’s Annual Employment Report

	Report Period: April 1,      to March 31,     

	
	
	
	
	
	
	
	
	

	Contracting State Agency Name: Division of Criminal Justice Services
	

	Contract Number:      
	Agency Business Unit: DCJS01

	Contract Term:   /  /      to    /  /    
	Agency Department ID: 01490

	Contractor Name:      
	

	Contractor Address:      
	

	Description of Services Being Provided:      



	Scope of Contract (Choose one that best fits):

	[bookmark: Check77][bookmark: Check78][bookmark: Check79][bookmark: Check80]|_| Analysis          |_| Evaluation          |_| Research          |_| Training

	[bookmark: Check81][bookmark: Check82][bookmark: Check83]|_| Data Processing          |_| Computer Programming          |_|Other IT consulting

	[bookmark: Check84][bookmark: Check85][bookmark: Check86][bookmark: Check87]|_| Engineering          |_| Architect Services          |_| Surveying          |_| Environmental Services

	[bookmark: Check88][bookmark: Check89]|_| Health Services          |_| Mental Health Services

	[bookmark: Check90][bookmark: Check91][bookmark: Check92][bookmark: Check93][bookmark: Check94]|_| Accounting          |_| Auditing          |_| Paralegal          |_| Legal          |_| Other Consulting

	Employment Category
	Number of Employees
	Number of 
Hours Worked
	Amount Payable Under the Contract

	
	
	
	

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	Total this page
	   0
	   0
	$   0.00

	 
	Grand Total 
	     
	     
	     

	Name of person who prepared this report:      

	Title:      
	Phone #:      

	Preparer's Signature:  

	Date Prepared:   /  /    
	
	
	
	

	(Use additional pages, if necessary)
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APPENDIX M
EO 177 Certification



APPENDIX M

EO 177 Certification 


The New York State Human Rights Law, Article 15 of the Executive Law, prohibits discrimination and harassment based on age, race, creed, color, national origin, sex, pregnancy or pregnancy-related conditions, sexual orientation, gender identity, disability, marital status, familial status, domestic violence victim status, prior arrest or conviction record, military status or predisposing genetic characteristics. 

The Human Rights Law may also require reasonable accommodation for persons with disabilities and pregnancy-related conditions. A reasonable accommodation is an adjustment to a job or work environment that enables a person with a disability to perform the essential functions of a job in a reasonable manner. The Human Rights Law may also require reasonable accommodation in employment on the basis of Sabbath observance or religious practices. 

Generally, the Human Rights Law applies to: 
 all employers of four or more people, employment agencies, labor organizations and apprenticeship training programs in all instances of discrimination or harassment; 
 employers with fewer than four employees in all cases involving sexual harassment; and, 
 any employer of domestic workers in cases involving sexual harassment or harassment based on gender, race, religion or national origin. 

In accordance with Executive Order No. 177, the Bidder hereby certifies that it does not have institutional policies or practices that fail to address the harassment and discrimination of individuals on the basis of their age, race, creed, color, national origin, sex, sexual orientation, gender identity, disability, marital status, military status, or other protected status under the Human Rights Law. 

Executive Order No. 177 and this certification do not affect institutional policies or practices that are protected by existing law, including but not limited to the First Amendment of the United States Constitution, Article 1, Section 3 of the New York State Constitution, and Section 296(11) of the New York State Human Rights Law. 
Contractor: 

By: ____________________________________ 
Name: 
Title: 
Date: ____________ __, 20__ 


The Certification is to be submitted prior to contract award by all successful bidders on all Covered contracts and contract renewals.  






APPENDIX O

EEO Policy Statement



MINORITY AND WOMEN-OWNED BUSINESS ENTERPRISES – EQUAL
EMPLOYMENT OPPORTUNITY POLICY STATEMENT

M/WBE AND EEO POLICY STATEMENT

I, _________________________, the (awardee/Contractor)____________________ agree to adopt the following Minority and Women-Owned Business Enterprises and Equal Employment Opportunity policies with respect to the Crime Analysis Centers Staffing Services rendered for the New York Division of Criminal Justice Services.

MINORITY AND WOMEN-OWNED BUSINESS ENTERPRISES (M/WBE)

This organization will and will cause its Contractors and subcontractors to take good faith actions to achieve the M/WBE contract participations goals set by the State for that area in which the State-funded project is located, by taking the following steps:  

(1)	Actively and affirmatively solicit bids for contracts and subcontracts from qualified State certified MBEs or WBEs, including solicitations to M/WBE Contractor associations;
(2)	Request a list of State-certified M/WBEs from AGENCY and solicit bids from them directly;
(3)	Ensure that plans, specifications, request for proposals and other documents used to secure bids will be made available in sufficient time for review by prospective M/WBEs;
(4)	Where feasible, divide the work into smaller portions to enhanced participations by M/WBEs and encourage the formation of joint venture and other partnerships among M/WBE Contractors to enhance their participation;
(5)	Document and maintain records of bid solicitation, including those to M/WBEs and the results thereof.  The Contractor will also maintain records of actions that its subcontractors have taken toward meeting M/WBE contract participation goals; and
(6)	Ensure that progress payments to M/WBEs are made on a timely basis so that undue financial hardship is avoided, and that bonding and other credit requirements are waived or appropriate alternatives developed to encourage M/WBE participation.

EQUAL EMPLOYMENT OPPORTUNITY (EEO)

(1)	This organization will not discriminate against any employee or applicant for employment because of race, creed, color, national origin, sex, age, disability or marital status, will undertake or continue existing programs of affirmative action to ensure that minority group members are afforded equal employment opportunities without discrimination, and shall make and document its conscientious and active efforts to employ and utilize minority group members and women in its work force on state contracts.
(2)	This organization shall state in all solicitation or advertisements for employees that in the performance of the State contract all qualified applicants will be afforded equal employment opportunities without discrimination because of race, creed, color, national origin, sex disability or marital status.
(3)	At the request of the contracting agency, this organization shall request each employment agency, labor union, or authorized representative will not discriminate on the basis of race, creed, color, national origin, sex, age, disability or marital status and that such union or representative will affirmatively cooperate in the implementation of this organization’s obligations herein.  



(4)	The Contractor shall comply with the provisions of the Human Rights Law, all other State and Federal statutory and constitutional non-discrimination provisions.  The Contractor and subcontractors shall not discriminate against any employee or applicant for employment because of race, creed (religion), color, sex, national origin, sexual orientation, military status, age, disability, predisposing genetic characteristic, marital status or domestic violence victim status, and shall also follow the requirements of the Human Rights Law with regard to non-discrimination on the basis of prior criminal conviction and prior arrest.
(5)	This organization will include the provisions of Sections (a) through (d) of this agreement in every subcontract in such a manner that the requirements of the subdivisions will be binding upon each subcontractor as to work in connection with the State contract.

M/WBE Contract Goals

30%	Minority and Women’s Business Enterprise Participation

25%	Minority Business Enterprise Participation

5% 	Women’s Business Enterprise Participation

_____________________________is designated by __________________ as the Designated Liaison responsible for administering the Minority and Women-Owned Business Enterprises- Equal Employment Opportunity (M/WBE-EEO) program.


CONTRACTOR

_____________________________________________

By:	_______________________________________
	
Title:	_______________________________________

Date:	_______________________________________




CONTRACTOR ACKNOWLEDGEMENT
STATE OF 	_______________}
COUNTY OF	_______________}

On the ___ day of ___________ in the year 2016, before me personally appeared,
_______________________________________, known to me to be the person who executed the foregoing instrument, who, being duly sworn by me did depose and say that he/she resides at
_________________________, Town/City of ______________, County of _____________, State of
_____________; and further that he/she is___________________________________________ a duly authorized officer of ______________________; that s/he is authorized to execute the foregoing instrument on behalf of [CONTRACTOR] for purposes set forth therein; and that, pursuant to that authority, s/he executed the foregoing instrument in the name of and on behalf of said company as the act and deed of said company.


___________________________________________________
Notary Public



APPENDIX P

Sexual Harassment Prevention Certification


Appendix P: Sexual Harassment Prevention Certification

Pursuant to State Finance Law §139-l bidder certifies that by submission of this bid, each bidder and each person signing on behalf of any bidder certifies, and in the case of a joint bid each party thereto certifies its own organization, under penalty of perjury, that the bidder has and has implemented a written policy addressing sexual harassment prevention in the workplace and provides annual sexual harassment prevention training to all of its employees. Such policy shall, at a minimum, meet the requirements of section two hundred one-g of the labor law.
 
Bidders that do not certify will not be considered for award; provided however, that if the bidder cannot make the certification, the bidder provides a signed statement with their bid detailing the reasons why the certification cannot be made.

Bidder Business Name:

Signature:___________________________________________

Print Signatory Name:__________________________________

Date:_______________________________________________
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  CONTRACT AWARD PROTEST PROCEDURE
FOR CONTRACTS AWARDED BY 
THE DIVISION OF CRIMINAL JUSTICE SERVICES 

Section 1	Applicability
Section 2	Definitions
Section 3	General Requirements
Section 4	Protest Procedure
Section 5	Appeals

1. Applicability

Consistent with the provisions of the Procurement Lobbying Law (State Finance Law §139-j), it is the policy of the Division of Criminal Justice Services (DCJS) to identify a sole Procurement Contact to receive all inquiries during an identified procurement period.  DCJS will attempt to resolve inquires submitted to the identified sole Procurement Contact and will advise parties initiating such inquiries of the existence of this formal protest policy should the informal process fail to resolve the matter. Final agency determinations or recommendations for award will not be reconsidered by DCJS unless a formal written protest is timely filed according to the procedures specified below.  The procedures below must be used which set forth the procedure to be utilized when an interested party challenges a contract award by DCJS.  These guidelines apply to all contract awards by DCJS, including sole source procurements, single source procurements, emergency procurements and procurements awarded after a mini-bid process.

2. Definitions


(a)	“Offerer” mean an individual or entity who has submitted an offer in response to a solicitation for commodities or services issued by DCJS.  

(b)	 "Responsive Offerer" means a Bidder or Offerer meeting all of the minimum specifications and requirements as prescribed in a solicitation for commodities or services by DCJS. 

(c)	“Successful Offerer” means the responsive Bidder or Offerer which receives written notification from DCJS indicating that its bid or offer has been accepted.

(d)	“Interested party” means a participant in the procurement process and those who would be bona fide participants but whose participation in the procurement process has been foreclosed by the actions of DCJS.




	(e)	”Contract award” is a written determination from DCJS to an Offerer indicating that the DCJS has accepted its bid or offer (see State Finance Law §163(10)(a)).
 
(f)	"Emergency" means an urgent and unexpected requirement where health and public safety or the conservation of public resources is at risk (see State Finance Law §163(1)(b)).

(g)	“Mini-bid process” is an abbreviated bid and selection process for individual agency projects utilizing a list of prequalified vendors on a back drop contract

(h)	“Back drop contract” means a contract consisting of a pool of prequalified vendors who are eligible to participate in a secondary mini-bid award process, or other specified selection process. 

(i)	“Single source” means a procurement in which although two or more Offerers can supply the required commodities or services, DCJS, upon written findings setting forth the material and substantial reasons therefor, awards the contract to one Offerer over the other (see State Finance Law §163(1)(h)).  

(j) 	“Sole source” means a procurement in which only one Offerer is capable of supplying the required commodities or services (see,  State Finance Law §163(1)(g)).

	(k)	“Protest” means a written challenge to a contract award by DCJS. 

(l) 	“Comptroller” means the Comptroller of the State of New York, as well as his or her designee.

(m)	“Commissioner” means the Commissioner of the Division of Criminal Justice Services, an agency of the State of New York, as well as his or her designee.

3. General Requirements

(a)	Any solicitation issued by DCJS with respect to a contract award subject to these guidelines, including an Invitation for Bid, a Request for Proposal, or other similar document, shall provide notice that any interested party may protest the contract award.  Such notice shall indicate that a protest of a contract award is to be filed with the DCJS Director of Financial Administration at:


Director, Financial Administration
New York State Division of Criminal Justice Services
Alfred E. Smith Office Building, 10th Floor
80 South Swan Street 
Albany, NY 12210

The solicitation must include a copy of these guidelines, or advise Offerers that a copy of these guidelines will be provided to the Offerer upon request. 



(b)	All Offerers shall be given written notice of the contract award or of a proposed award.  Any unsuccessful Offerer, upon request, must be afforded an opportunity for a debriefing at least five business days prior to the date by which any protest must be filed.   Notwithstanding the foregoing, in any case where DCJS has reduced the time period for the filing of a protest in accordance with section 4(a) of these guidelines, DCJS shall provide in the solicitation for a reasonable and appropriate method to debrief the Offerers in a timely manner.  An Offerer’s failure to request a debriefing in a timely fashion shall not cause an extension of the time period within which a protest must be filed.
 
(c)	A protest must be in writing and must contain specific factual and/or legal allegations setting forth the basis on which the protesting party challenges the contract award by the DCJS.  A formal protest must include:

(i)	a statement of all legal and/or factual grounds for disagreement with a DCJS specification or purchasing determination;

(ii)	a description of all remedies or relief requested; and

(iii) copies of all applicable supporting documentation

(d)	Any interested party will be given the opportunity to participate in the protest procedure.

(e)	The DCJS Director of Financial Administration may, in his or her sole discretion, waive any deadline or requirement set forth in these guidelines, or consider any materials, submitted in writing, beyond the time periods set forth in these guidelines.

(f)	Where the DCJS Director of Financial Administration deems appropriate, the DCJS Director of Financial Administration may require the protesting party, the procuring Division of DCJS, DCJS staff involved in the procurement, the successful Offerer, or any other interested party, to address and/or submit further information with respect to additional issues raised by the DCJS Director of Financial Administration review of the procurement.  
	
(g)	Nothing herein shall preclude the DCJS Director of Financial Administration from obtaining information relevant to the procurement from any other source, as he or she deems appropriate.

4.  Protest Procedure 

(a)	Any interested party may file a protest with the DCJS Director of Financial Administration within ten business days from the date of the notice by DCJS of the contract award, except that:

(i) any protest concerning the terms and conditions of the solicitation or other matters that would be apparent to an interested party prior to the date set  in the solicitation for the receipt of bids including but not limited to matters concerning errors, omissions or prejudice in the bid specifications or documents must be filed on or before  the date set in the solicitation for the receipt of bids or proposals; and 
(ii) where DCJS determines that sufficient circumstances exist DCJS may set forth a different time period for filing protests in the solicitation.


  
Any filing deadlines may be waived by the DCJS Director of Financial Administration pursuant to section 3(e) of these guidelines.  A formal protest must be submitted in writing to DCJS, by surface mail addressed to the DCJS Director of Financial Administration pursuant to section 3(a) above, or, where permitted in the solicitation, by facsimile or e-mail transmission. The following statement must be clearly and prominently displayed on the envelope or package or header of electronic or facsimile transmittal: “Bid Protest of DCJS Solicitation (Reference Number)”.

(b)	The DCJS Director of Financial Administration shall refer any protest either to an individual employee or group of employees of DCJS, or to an independent hearing officer who is not an employee of DCJS.  The decision regarding to whom the bid protests is referred shall be in the sole discretion of the DCJS Director of Financial Administration.  Where the protest is referred to a DCJS employee or a group of DCJS employees, no such employee may have been actively involved in the procurement process being protested. 

(c)	The DCJS Director of Financial Administration will provide a copy of any protest filed to the successful Offerer.  

(d)	The DCJS Director of Financial Administration may summarily deny a protest that fails to contain specific factual or legal allegations, or raises only issues of law that have already been decided by the Courts or by the Comptroller of the State of New York. 

(e)	Except where the DCJS Director of Financial Administration summarily denies the protest, the procuring Division of DCJS shall file an answer to the protest within seven business days of the filing of the protest.  The answer to the protest should address all the factual and legal allegations contained in the protest.  A copy of the answer filed by the procuring Division of DCJS shall be delivered to the protester and the successful Offerer. The successful Offerer may, but shall not be required to, file an answer to the protest. Any answer by the successful Offerer must be filed with the DCJS Director of Financial Administration no later than the date that the procuring Division of DCJS is required to file its answer. If the successful Offerer chooses to file an answer, it must deliver a copy of such answer to the procuring Division of DCJS and the protester, and its answer must contain an affirmation as to such delivery. 

(f) 	The protesting party may, but is not required to, file a reply to the answer of the procuring Division of DCJS and the successful Offerer.  Such reply shall be filed with the DCJS Director of Financial Administration no later than five business days after the date that the procuring Division of DCJS answer is filed. A copy of such reply shall also be delivered to the successful Offerer, and the protester's reply must contain an affirmation as to such delivery.
(g)      Upon the DCJS Director of Financial Administration’s own initiative, or upon request of any participant in the protest process, the DCJS Director of Financial Administration may in his or her sole discretion act on an expedited basis, upon written notification to the interested parties, in which case the DCJS Director of Financial Administration will advise all participants of filing deadlines.	
[bookmark: QuickMark](h)	During the time period in which a protest may be filed, or during the resolution of a pending protest, DCJS may negotiate terms and conditions of the contract with the successful Offerer.  However, a contract will not be approved by the Office of the State Comptroller Bureau of Contracts before the expiration of the time period for filing a protest, or, if a protest has been filed, before the resolution of the protest.   



(i)	The person or persons designated by the DCJS Director of Financial Administration to consider the protest shall review all of the filings submitted by the parties, and the procurement record, and shall prepare a written recommendation to the DCJS Director of Financial Administration, or his or her designee, addressing all of the issues that have been raised by the protest.   

(j)	The person or persons designated by the DCJS Director of Financial Administration to consider the protest shall determine whether, in addition to the review of the filings submitted by the parties and the procurement record, it is necessary to conduct a fact finding hearing.   The person or persons so designated shall decide the level of formality of such a hearing.   

(k) 	The DCJS Director of Financial Administration, or his or her designee, may accept, modify or reject such recommendation. 

(l)	In making his or her determination with regard to the protest, the DCJS Director of Financial Administration, or his or he designee, may, in his or her sole discretion, consider any additional material and relevant information from any source relating to the allegations set forth in the protest.  
(m)	All parties that have participated in the protest, as well as the original successful Offerer, shall be provided with a copy of the final determination of the DCJS Director of Financial Administration, or his or her designee.  The determination shall be made part of the procurement record.


5.  Appeals

(a) 	The protest determination of the DCJS Director of Financial Administration shall be deemed a final and conclusive agency determination unless a written notice of appeal is received no more than five business days after the date the final protest decision is sent to the Offerer. Such notice of appeal must be filed in writing at the address set forth below:

Commissioner
New York State Division of Criminal Justice Services
Reference: Bid Protest of DCJS Solicitation (provide procurement reference number)
Alfred E. Smith Office Building, 8th Floor
80 South Swan Street
Albany, NY 12210

(b)	The Commissioner shall hear and make a final written determination on all appeals within ten business days of the date the Appeal is received. The Commissioner may designate a person or persons to act on his or her behalf.
	
	(c)	A formal protest appeal may not introduce new facts unless responding to issues newly raised as a result of the final protest determination.
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Exhibit B

PARTICIPATION BY MINORITY GROUP MEMBERS AND WOMEN WITH RESPECT TO STATE CONTRACTS: REQUIREMENTS AND PROCEDURES

I. [bookmark: _Toc280086021]General Provisions

A. The Division of Criminal Justice Services is required to implement the provisions of New York State Executive Law Article 15-A and 5 NYCRR Parts 140-145 (“MWBE Regulations”) for all State contracts as defined therein, with a value (1) in excess of $25,000 for labor, services, equipment, materials, or any combination of the foregoing or (2) in excess of $100,000 for real property renovations and construction.  

B. The Contractor to the subject contract (the “Contractor” and the “Contract,” respectively) agrees, in addition to any other nondiscrimination provision of the Contract and at no additional cost to the New York State Division of Criminal Justice Services (the “Division of Criminal Justice Services”), to fully comply and cooperate with the Division of Criminal Justice Services in the implementation of New York State Executive Law Article 15-A.  These requirements include equal employment opportunities for minority group members and women (“EEO”) and contracting opportunities for certified minority and women-owned business enterprises (“MWBEs”).  The Contractor’s demonstration of “good faith efforts” pursuant to 5 NYCRR §142.8 shall be a part of these requirements. These provisions shall be deemed supplementary to, and not in lieu of, the nondiscrimination provisions required by New York State Executive Law Article 15 (the “Human Rights Law”) or other applicable federal, state or local laws.

C. Failure to comply with all of the requirements herein may result in a finding of non-responsiveness, non-responsibility and/or a breach of contract, leading to the withholding of funds or such other actions, liquidated damages pursuant to Section VII of this Exhibit or enforcement proceedings as allowed by the Contract.

II. Contract Goals

A. For purposes of this procurement, the Division of Criminal Justice Services hereby establishes an overall goal of 30% for Minority and Women-Owned Business Enterprises (“MWBE”) participation, 25% for New York State certified minority-owned business enterprises (“MBE”) participation and 5% for New York State certified women-owned business enterprises (“WBE”) participation (collectively, “MWBE Contract Goals”) based on the current availability of qualified MBEs and WBEs. 

B. For purposes of providing meaningful participation by MWBEs on the Contract and achieving the MWBE Contract Goals established in Section II-A hereof, the Contractor should reference the directory of New York State Certified MBWEs found at the following internet address:  https://ny.newnycontracts.com.

Additionally, the Contractor is encouraged to contact the Division of Minority and Woman Business Development ((518) 292-5250; (212) 803-2414; or (716) 846-8200) to discuss additional methods of maximizing participation by MWBEs on the Contract. 



C. Where MWBE Contract Goals have been established herein, pursuant to 5 NYCRR §142.8, the Contractor must document “good faith efforts” to provide meaningful participation by MWBEs as subcontractors or suppliers in the performance of the Contract.  In accordance with Section 316-a of Article 15-A and 5 NYCRR §142.13, the Contractor acknowledges that if it is found to have willfully and intentionally failed to comply with the MWBE participation goals set forth in the Contract, such a finding constitutes a breach of contract and the Contractor shall be liable to the Division of Criminal Justice Services for liquidated or other appropriate damages, as set forth herein.

III. Equal Employment Opportunity (EEO)

A. The Contractor agrees to be bound by the provisions of Article 15-A and the MWBE Regulations promulgated by the Division of Minority and Women's Business Development of the Department of Economic Development (the “Division”).  If any of these terms or provisions conflict with applicable law or regulations, such laws and regulations shall supersede these requirements.  

B. The Contractor shall comply with the following provisions of Article 15-A: 

1. Contractor and subcontractor performing work on the Contract (“Subcontractor”) shall undertake or continue existing EEO programs to ensure that minority group members and women are afforded equal employment opportunities without discrimination because of race, creed, color, national origin, sex, age, disability or marital status.  For these purposes, EEO shall apply in the areas of recruitment, employment, job assignment, promotion, upgrading, demotion, transfer, layoff, or termination and rates of pay or other forms of compensation.
2. The Contractor shall submit an EEO policy statement to the Division of Criminal Justice Services within seventy two (72) hours after the date of the notice by Division of Criminal Justice Services to award the Contract to the Contractor.
3. If the Contractor or Subcontractor does not have an existing EEO policy statement, the Division of Criminal Justice Services may provide the Contractor or Subcontractor a model statement (see Minority and Women-Owned Business Enterprises Equal Employment Opportunity Policy Statement).
4. The Contractor’s EEO policy statement shall include the following language:

a. The Contractor will not discriminate against any employee or applicant for employment because of race, creed, color, national origin, sex, age, disability or marital status, will undertake or continue existing EEO programs to ensure that minority group members and women are afforded equal employment opportunities without discrimination, and shall make and document its conscientious and active efforts to employ and utilize minority group members and women in its work force.
b. The Contractor shall state in all solicitations or advertisements for employees that, in the performance of the contract, all qualified applicants will be afforded equal employment opportunities without discrimination because of race, creed, color, national origin, sex, age, disability or marital status.
c. The Contractor shall request each employment agency, labor union, or authorized representative of workers with which it has a collective bargaining or other agreement or understanding, to furnish a written statement that such employment agency, labor union, or representative will not discriminate on the basis of race, creed, color, national origin, sex age, disability or marital status and that such union or representative will affirmatively cooperate in the implementation of the Contractor's obligations herein.


d. The Contractor will include the provisions of Subdivisions (a) through (c) of this Subsection 4 and Paragraph “E” of this Section III, which provides for relevant provisions of the Human Rights Law, in every subcontract in such a manner that the requirements of the subdivisions will be binding upon each Subcontractor as to work in connection with the Contract.  


C. Workforce Employment Utilization Report (“Workforce Report”)

1. Once a contract has been awarded and during the term of Contract, the Contractor is responsible for updating and providing notice to the Division of Criminal Justice Services of any changes to the previously submitted Workforce Report. This information is to be submitted on a quarterly basis during the term of the contract to report the actual workforce utilized in the performance of the contract by the specified categories listed including ethnic background, gender, and Federal occupational categories. The Workforce Report must be submitted to report this information. 
2. Separate forms shall be completed by Contractor and any Subcontractor.
3. In limited instances, the Contractor may not be able to separate out the workforce utilized in the performance of the Contract from the Contractor's and/or Subcontractor’s total workforce. When a separation can be made, the Contractor shall submit the Workforce Report and indicate that the information provided related to the actual workforce utilized on the Contract. When the workforce to be utilized on the contract cannot be separated out from the Contractor's and/or Subcontractor’s total workforce, the Contractor shall submit the Workforce Report and indicate that the information provided is the Contractor's total workforce during the subject time frame, not limited to work specifically under the contract. 

D. The Contractor shall comply with the provisions of the Human Rights Law, all other State and Federal statutory and constitutional non-discrimination provisions.  The Contractor and Subcontractors shall not discriminate against any employee or applicant for employment because of race, creed (religion), color, sex, national origin, sexual orientation, military status, age, disability, predisposing genetic characteristic, marital status or domestic violence victim status, and shall also follow the requirements of the Human Rights Law with regard to non-discrimination on the basis of prior criminal conviction and prior arrest.

IV.  M/WBE Utilization Plan 

A. The Contractor represents and warrants that Contractor has submitted an MWBE Utilization Plan, by submitting evidence thereof through the New York State Contract System (“NYSCS”), which can be viewed at https://ny.newnycontracts.com, provided, however, that the Contractor may arrange to provide such evidence via a non-electronic method to Division of Criminal Justice Services, either prior to, or at the time of, the execution of the contract.
  
B. The Contractor agrees to use such MWBE Utilization Plan for the performance of MWBEs on the Contract pursuant to the prescribed MWBE goals set forth in Section III-A of this Exhibit.

C. The Contractor further agrees that a failure to submit and/or use such MWBE Utilization Plan shall constitute a material breach of the terms of the Contract.  Upon the occurrence of such a material breach, Division of Criminal Justice Services shall be entitled to any remedy provided herein, including but not limited to, a finding of the Contractor non-responsiveness.  



V.  Waivers 

A. For Waiver Requests, the Contractor should use the NYSCS, provided, however, that Bidder may arrange to provide such evidence via a non-electronic method to Division of Criminal Justice Services.     
  
B. If the Contractor, after making good faith efforts, is unable to comply with MWBE goals, the Contractor may submit a Request for Waiver documenting good faith efforts by the Contractor to meet such goals.  If the documentation included with the waiver request is complete, the Division of Criminal Justice Services shall evaluate the request and issue a written notice of acceptance or denial within twenty (20) days of receipt.

C. If the Division of Criminal Justice Services, upon review of the MWBE Utilization Plan and updated Quarterly MWBE Contractor Compliance Reports determines that the Contractor is failing or refusing to comply with the MWBE Contract Goals and no waiver has been issued in regards to such non-compliance, the Division of Criminal Justice Services may issue a notice of deficiency to the Contractor.  The Contractor must respond to the notice of deficiency within seven (7) business days of receipt.  Such response may include a request for partial or total waiver of MWBE Contract Goals.

VI. Quarterly MWBE Contractor Compliance Report  

The Contractor is required to submit a Quarterly MWBE Contractor Compliance Report through the NYSCS, provided, however, that Bidder may arrange to provide such evidence via a non-electronic method to the Division of Criminal Justice Services by the 10th day following each end of quarter over the term of the Contract documenting the progress made towards achievement of the MWBE goals of the Contract.

[bookmark: _Toc280086026]VII. Liquidated Damages - MWBE Participation

A. Where Division of Criminal Justice Services determines that the Contractor is not in compliance with the requirements of the Contract and the Contractor refuses to comply with such requirements, or if the Contractor is found to have willfully and intentionally failed to comply with the MWBE participation goals, the Contractor shall be obligated to pay to the Division of Criminal Justice Services liquidated damages.


B. Such liquidated damages shall be calculated as an amount equaling the difference between:
  
1) All sums identified for payment to MWBEs had the Contractor achieved the contractual MWBE goals; and 
2) All sums actually paid to MWBEs for work performed or materials supplied under the Contract.

C. In the event a determination has been made which requires the payment of liquidated damages and such identified sums have not been withheld by the Division of Criminal Justice Services, the Contractor shall pay such liquidated damages to the Division of Criminal Justice Services within sixty (60) days after they are assessed by the Division of Criminal Justice Services unless prior to the expiration of such sixtieth day, the Contractor has filed a complaint with the Director of the Division of Minority and Woman Business Development pursuant to Subdivision 8 of Section 313 of the Executive Law in which event the liquidated damages shall be payable if Director renders a decision in favor of the Division of Criminal Justice Services.
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Now o Doparen o Taaion ana e

Contractor Certification to Covered Agency
(Pursuant o Secton 5-a ofthe Tax Law, as amended, effective Apri 26, 2006)

ST-220-CA

(1211)

For information, consut Publcation 223, Questions and Answers Concerning Tax Law Section 5-2 (sse Need Help? on back).

ot

“Coiacors gl ace o bsress =3

£ TP

oS g sdiess o T

oo el srplyer BerAEaton e ] | Coniracors sies 3 D R e ramers 0

oS wEphone R [Coveredsaercy e

Covered aency sdiees

rame]

hereby affirm, under penaly of perjury, that | am

of the above-named contractor, that | am authorized to make this certfication on behalfof such contractor, and | further certty

that
(Mark an Xinorly ono bax)

1 Tho contracto has fied Form ST-220-TD with the Departmentof Taxation and Financa in connaction withtiscortract and, o tho bestof
‘contactors knowtadgs, th informatin provided on tho Form ST-220-TD, is corroct and complte.

03 Tho contractor has praviously fled Form ST-220-TD with the Tax Dapartment in connoction with

et contmct b arr derion]

‘and, o the best o the contracor's knowladga, the information povided on that praviously flod Form ST-220-TD, s correct and completo
2501 tho curent date, an thus th contractr s ot roquire {0 flo  nw Form ST-220-TD at tis .

Swornto this__day of. .20,

T betore oy ]

Instructions

General Information
ax Law socion 5 was amendd, ffcive April 25, 2008.On or
afor rat dae, in al cases whero a conact s aubjct o Tax Law
Socton -2, a conracior s i () Form ST-220.CA, Coniacter
erfcation to Corared Agency,with & covered agency and
(2)Form ST-220-TD with e Tax Daparimont boore & conract
may tako afec. Tho crumsiancas when & conrac & subject o
socton 5 ae fsted in Publcation 225, QA 3. Seo Need helo?
for mors mormation on how tcbtsin this publcation. n ddton, &
ontractor must le & new Form ST-220-CA with & covered agency.
betorsan sxising conract wih such sgency may be renwe.

Note: Form ST-220-GA must be signed by a parson uthorized 0 make

onpage 2 of tisform must ba completed befoe a notary pubic

When to complete this form

s setforth i Publicaion 223, a coniract s subject 1 sackion 5, and

You must make th requred carificaton(s), i

& Tho procuing iy is a covered agency witin the meaning of the
sttt (ss Publcation 225, 08A 5)

& The contactor i & contacto withinthe masring of the sttt (e
Puheation 223, Q8A 6) and

. Tha contact s & contact witin the mesring of th satte T
1o case when (2 has a valus i axcess of $100,000 and (5)
contractor cammaifesor onices, a such tarms aro dofined or
purposes of e satuts (s0e Publcaion 223, QA 8 and 9).

Forthermors, he procuring ey must have begun he soliciaton o
purchase o o afr January 1, 2005, and ihe rsuling coniract must
hava boon awarded, amend, axtnded,renowsd, o assigned on r
afior Apri 26, 2005 (he fecive dat o e secion 5.2 amendments).
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Individual, Corporation, Partnership, or LLC Acknowledgment

STATE OF il
ss:
COUNTY OF )

Onthe —dayof inthe year 20 before me personallyappeared
known to me o be the person who executed the foregoing instrument, wh, being duly sworn by me did deposs and say that
he resides at.
Town of
County of
Stteof _andfurther that.

[Mark an X n the appropriate box and complete the accompanying statement]

[t an indiidual)_he executed the foregoing instrument n his/her name and on hisrher own behalf.

[t corporation) _he is the
of. . the corporation described in said instrument; that, by authoriy of the Board
of Directors of said corporafion, e is authorized to executs the foregoing instrument on behalf of the corporation for
purposes set forh therein; and that, pursuant to that authority._he executed the foregoing instrument in the name of and on
behalf of said corporation as the act and deed of said corporation

[0 (i partnership). heisa
of . the partnership described in said instrument; that, by the terms of said
partnership_he is authorized to execute the foregoing instrument on behaliof the parinership for purposes set forth
therein; and that, pursuant to that authority. e executed the foregoing instrument n the name of and on behalf of said
partnership as the act and deed of said partnership.

[ (ta limited liabiity company):_he i  duly authorized member of
LLG, the limited iabilty company described in said instrument; thal_he is authorized to executs the foregoing instrument
‘on behalf of the imited liabifty company for purposes set forth therein; and that, pursuant to that authoriy._he exeouted
the foregoing instrument in the name of and on behal of said limited liabilty company as the act and deed of said imited
liabilty company.

Notary Public
Registration No.

Privacy nofification
T Comiscrerof Tt wd ooy ot sy,
e ok 5 701 715 S50 45, 41 S0 07 00
T 1515 Lo o iSaiaofsoc socirty
Pl pursit 1 42 U5C 405¢

This formaton il e usa o deteming s et tx bitios
5, han asoraed by .o Conan 2xofet and achang of ¢

Faiurs o o th e nformtion may subjct you G o
ol penaics o b, uncr i Tax Lo, T

ool
B R

Vit our Web site ol WWWLIGX.1Y.gOV.
et nformaton and manage your ares onine:
check fornew oniine services and feaures:

R Teephone ssistance

Sles Tax Informston Certer: (s19)4s5.2350

(s18) 4575431

To order forms and publicaions:

Text Telephone (ITY) Hotline (for persons win
hearing and speech disabilies Using & TTY): (518) 485.5082
Persons with disabilfies: In compiance wit e
“Amercans wih Disabiies Ac, we il ensure it cur
bises ofces, masting oS, and otver faites are
‘scosssible o parsons wih assbites. | jou hav quastons
‘bt special sccommodaions for persons wih dsabites, ol e
armaon o
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Yewc Contractor Certification $T-220-TD
STATE (Pursuant to Tax Law Section 5-a, as amended, e

effective April 26, 2006)
For informtion, consult Publication 223, Questions and Answers Conosrning Tsx Law Section 53 (sse Need help? below).
o

“Coriacors prcpalpace o busness £ £

Coacors g s e o] T e

‘Coniacor edealemploye entfoaion number (EIN) | oniacer' sl D rimber et o s | Coniacor’s phons nmber

Covered sy o s ey Eir = [Covered gency eprane rameer
>

Covered sy s £ T ZPew

TS T Ssited SonTac e over O 5 o e G (5ot g enewls] more n STO00007

ves [1 No Unknown at s tme

‘General information Privacy notification

Tax Law section 5-3, as amended, effectve Apri 26,
2008, requires certain contractors awarded certain state.
Contracts valued at more than $100,000 to cerliy to the Tax
Department that they are registered to collect New York
State and local sales and compensating use taxes, i they
‘made sales elivered by any means to locations within

New York State of tangibie personal propery or taxable
services having a cumlative value in excess of $300,000,
measured over a specified period. In additon, contractors
must certy to the Tax Depariment that each affiate and
subcontractor exceeding such sales threshold during a
specied period is regitered to collect New York State

‘and local sales and compensating use taxes. Contractors.
‘must aiso fle Form ST-220-CA, Contracor Certiication fo
Covered Agency, certfying to the procuring state ety that
they fled Form ST-220-TD with the Tax Department and that
the information contained on Form ST-220-TD s correct and
complete as ofthe date they fle Form ST-220-CA

All sections must be completed including allfields on the top
of this page, al sections on page 2, Schedule A on page 3, i
‘applicable, and Individual, Corporation, Partnership, or LLC
Acknowledgement on page 4. If you do not complete these.
areas, the form wil be returned to you for compieton.

For more detailed information regarding this form and
Tax Law section -3, see Pubication 223, Questions and
Answers Concerning Tax Law Section 53, (as amended,
eifective Aprl 26, 2006). See Need help? for more
information on how to obiain this publicatin.

Note: Form ST-220-TD must be signed by a person
authorized to make the certication on behalf of the.
contractor, and the acknowledgement on page 4 of this form
must be completed before a notary public

Mail completed form to
'NYS TAX DEPARTMENT
'DATA ENTRY SECTION
WA HARRIMAN CAMPUS
ALBANY NY 122270826

New York State Law requires all govemment agencies that
‘maintain a system of records to provide noffication of the
legal authorty for any request, the principal purpose(s) for
which the informetion s to be collected, and where it will
be maintained. To view his nformation, visit our Web site,
o if you do not have Intemet access, call and request
Publication 54, Privacy Notication. See Need help? for the
Web adress and telephone number.

Need help?

Visitour Web site at WWW.iaX.0Y. GOV
* getinformation and manage your taxes online
+ check for new onlin services and feafures.
T Teeptone asistance
Sl Tax Informstion Center:
To order forms and publcatons:
Text Telephone (TTY) Hotline (o persons with
earng and speech dsabifies using & TTV): (515) 485.5082
Persons with dissbles: n compiance wi he
“Americans it Disaibes Act,we wilensure that our
Iobbies, offces. meeting ooms, and ather facifes are
scoscsite o pasons wih d<aBlnce I you PV uestons

o0t special sccommedatons o persos with disabises, call e
omston e

(519) 4852850
(18) 575031
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hereby affirm, under penalty of perjury, that | am
T )

of the above-named contractor, and that | am authorized to make this certfication on behalf of such contractor

Complete Sections 1, 2, and 3 below. Make only one enfry in each section.
Section 1 - Contractor registration status.

] The contractor has mads sales defivred by any means o locatons wiin New York State of tangible personal property or taxable
‘ervices having 3 cumulaive value in excess of $300,000 during the foursaes tax quarers which immediately precede the sales ax
quartr in which tis cerfcaton s made. The confractr s regstered > collct New York Stat and local saes and compensating use.
taxe5 with the Commissioner of Taxaion and Finance pursuant o Tax Law sectons 1134 and 1253, and i sted on Schedule A f tis
oerifcston.

] The contractor has not made sales delivered by any means o locaons wihin New York Sate of tangible personal propert or taxable
‘ervices having 3 cumulative value in excess of $300,000 during the foursaks tax quarters which immediately preceds the ales ax
quartr in which tis cerfcaton s made.

Section 2 - Affliate registration status,
71 The contractor doss nothave any sfistes.

] To the best ofthe oriractor's knowedge,the coniactor has one or more afliates having made sales defvered by any means ©
locations witin New York Siate o tangib personal property or taxable servioes having 3 cumulaive value in excess of $300.000
Gring the four Ssle tax Quarers which mmedstly preoeds the sles tx quaier m which ths cerifcation s made, and exch sfiate
‘excading the $300.000 cumultive ssies threshold during Such quariars i ragstere 10 collct New York Stste and locs ssles and
‘compensating use taxes with the Commissioner of Taxaton and Finanoe pursuant o Tax Law sectons 1134 and 1253.The coniractor
s isted sach afats excescing the $300.000 cumulstve Salss threshold during Suzh Quarers on Sehedule A f s cerfcaton.

1 To the bestof i coniractor’s knowledge,the conractor s one or more afliaes, and each affate has not made sales devered by
‘any means 1 ocatons witin New York Sate of angibe personal propert or taxable services having 3 cumulative value in excess of
'$300,000 curing the four sales tax quartrs which immecistely pracede the sals tax quarer i which this ceriffcstion i mace.

Section 3 - Subcontractor registration status.
7 The sontractor doss not have sny subcantsctors.

] To the best of i coniractor's knowledge,the conactor has one o more subeoniractrs having made saes deivered by any means fo
losstions witin New York Sste of angiol personsl propertyor txable servioes having 3 cumulStive alus in excess of $200.000 durng
the four sles tax quarters which immeditely precede the sales tax quartr in which this cerfcation s made, and each subconiractor
‘excaeding the $300.000 cumultive ssies threshold during Such quariars i regsters 10 collct New York St and locs saes and
‘compensating use taxes with the Commissioner of Taxaton and Finance pursuant o Tax Law sectons 1134 and 1253.The coniractor
s isted s3ch suboonizactor exeeding the $300,000 cumultive 2ses treshold duing sueh qusrters o Scheduls A of i Geriston.

] To the best ofthe coniractor's knowldge, the coniractor has one or more subconiracirs, and each subooniractor has not made sales

‘Geivered by any means o locstions witin New York Ststeoftangible personsl propery o xable senioes having 8 cumutve vakue n
‘excess of $300,000 during he four sales tax quarers which immdiately preceds e sales tax quarta in which s cerifiaton is made.

Swom tothis__dayof 20

Togbetre 3oy ] )
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‘Schedule A - Listing of each entity (contractor, affiliate, or subcontractor) exceeding $300,000
cumulative sales threshold

List the contracto,or ffate, o suboorieactor n Schedule A only if such ety excesded the $300,000 cumulaiive sales treshold during the
Speciied sale tax quarers. See direcions below. For more nfornation, see Publcaton 223

]

=, . [

CotumnA—
Coumng—

Coumn C—
Coumn D -

Coumn -
Column £

Enter Cin column A fthe convacto: 4 an afliste of the contractor; o § i subconiractr

Name -Ifthe eny s 2 corporation ormied bty company, enter the exact legal name 2 registerad with i NY Department
of State. f applcable. f he anity s a parinership o sol proprietor, ener he name of e parnership and each partner's given
e, o he givan RAm(=)of 6 OWHErE). 32 SpRUEaEIe I he Snty has & Gerent DEA (40ing BUSINSSE 55) name. emar st
Pame st el

Address - Enter the sirest sdress ofthe entiy's principl place of business. Do not ene 3 PO box.

ID number - Ente e federal employer densfaton number (EIN) assigned t the entiy. Ifthe enty s an individual, enter the
Social securty number of that person.

‘Sales t2x ID rumber - Enter only i dfferent rom federal EN in colurmn .

¢ sppicable, enter an X f the enity hss submitad Form DTF-17 1 th Tax Depariment but hss not recsived f carifste of
auhoriy 25 of e date of tis cerfcaton.
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Individual, Corporation, Partnership, or LLC Acknowledgment
STATE OF )
ss.
COUNTY OF )
Onthe__dayol ______intheyear2_ beloremepersonallyappeared |

Known to me o be the person who executed the foregoing instrument, who, being duly sworn by me did depose and say that
_he resides at .

Town of
County of .

Stteof __andfurtherthat

(Mark an X in the appropriate box and complete the accompanying statement)

[ (tfan indiidual) _he executed the foregoing nstrument in hisier name and on hisiher own behalt.

[ (it comoration):_ne s the.

o the corporation deseribed in said instrumen; that, by authoriy of the Board
of Directors of said corporation, e is authorized to execute the foregoing instrument on behalf of he corporation for
purposes set frth therein; and that, pursuant to that authority,_ne executed the foregoing instrument in the name of and
‘on behalf of said corporation as the act and deed of said corporation.

[ (it partnership) _heis a,

the partnership described in said insrument; tha, by the terms of said
e is authorized 0 execute the foregoing instrument on benalfof the partnership fo purposes set forth
therein; and that, pursuant to that authority, _he executed the foregoing instrument in the name of and on behalf of said
partnership as the act and deed of said partnership.

[ (i lmited liabiity company)_he is a duly authorized member of
LLC, the fimited liabilty company described in said instrument; thai e is authorized to execute the foregoing instrument
‘on behalf ofthe imited labiity company for purposes et forh therein; and that, pursuant to that authority._he executed
the foregoing instrument in the name of and on behalf of said limited liabilty company as the act and deed of said imited
Habilty company.

Notary Publc

Regstration No.




