New York State Division of Criminal Justice Services

CURRICULUM CONTENT FORM
(9)NYCRR 6020, 6021, 6022, 6025
	DATE
	INSTRUCTIONAL

START

TIME
	HOURS

ASSIGNED
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This form is used to file all courses with the division of criminal justice services (DCJS) for both Municipal police training council (MPTC) approved and/OR DCJS Approved courses.  FORMS PRESENTED FOR FILING MUST CONTAIN ORIGINAL SIGNATURES.  ALTHOUGH THE BLANK FORM MAY BE DUPLICATED, PHOTOCOPIES OF COMPLETED FORMS, OR FORMS WITH PHOTOCOPIED SIGNATURES WILL NOT BE ACCEPTED.
Pursuant to Title 9 of the Official Compilation of Codes, Rules and Regulations of the State of New York, Parts 6020.4(a), 6021.4(a), 6022.4(a), no later than 45 days prior to the commencement of a course, the course director shall file a copy of the proposed curriculum with the commissioner.  This curriculum shall be in a form prescribed by the commissioner and shall include the course location and sponsor, chronological listing of topics and hours allotted and the names and certifications of instructors.

Completing the top of the form:

1. Course Title:  Enter the course title.  If the curriculum has been approved by the Municipal Police Training Council, enter the MPTC approved course title.  Documentation that fails to utilize the MPTC approved course title will be rejected.  For example “RADAR Operator Course.”

2. Course Sponsor:  Enter the name of the agency or department administering the course.  Only recognized law enforcement agencies are eligible to provide peace and/or police training courses.  For example: “Zone Five Law Enforcement Training Center.”

3. School Location:  Enter the address where training will be conducted.  For example: Onondaga Community College, Syracuse, NY.

4. Course Date(s):  Enter the date the course begins and ends.  For example: April 1 - 4, 2004.

5. Course Director:  Enter the school director’s name.  This is the person responsible for administering the course and all required paperwork.  This person may be an instructor or academy director.  All correspondence will be directed to this person.

Completing the lower portion of the form:

1. Date:  Enter the date for which the topic/module will be presented.  For example: 04/01/04.

2. Instructional Start Time:  Enter the time at which the topic/module will begin.  For example: 08:00.

3. Hours Assigned:  Enter the number of hours assigned to the topic/module.  For example: 2.

4. MPTC Course Title:  Enter the MPTC approved title for the topic/module according to the instructor guide.  For example: “RADAR Principles.”

5. Academy Course Title:  This field is optional, but you may enter the course title utilized by the local training provider.

6. Instructor*:  Enter the first name, last name, and agency name of the instructor. For example:

Lt. John Smith

Police Department

7. OPS Status:  Enter the instructor status, or certifications, of the named instructor.  For example: RL (Radar Lidar) or GT (General Topics).

8. Expiration Date:  Enter the date the instructor’s certification expires.  For example:  12/31/08.

 * If an instructor is used multiple times throughout a course, a last name is sufficient so long as all required information is supplied under the first entry.

Pursuant to NYS regulations, this form must be submitted 45 days prior to the proposed start date of the course.
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