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§346.1 Definition.

The term “probation officer” shdl include a probation officer trainee.

8346.2 Objective.
To mantan and improve the knowledge, skills and abilities of probation personnd in the
performance of their duties.
§346.3 Requirementsfor staff development plans.
(& Each probation depatment shal develop an annua departmentd taff development plan
desgned to reflect planing for the overdl professona growth and development of the
department. It shdl include, but is not limited to the following:

(1) summary and assessment of the previous year’ s Saff devel opment accomplishments,

(2) anandyssof departmental staff development needs;

(3) the goas of departmentd staff development; and

(4) adrategy for meeting the department’ s staff development goals.

(b) The probation director shall provide for the preparation, implementation and evauation of
such plan.

(©) The depatmentd daff development plan shdl be filed annudly with the State Divison of
Probation and Correctiond Alternatives.



8346.4 Requirementsfor the departmental coordination of all probation training.

(8 Each probation director shall designate an experienced member of the professond daff to
be the gdaff devdopment officer and shdl file with the State Director of Probation and
Correctiond Alternatives the name, title, education and experience of such daff development
officer.

(b) The gaff devedopment officer shall provide coordinator services which shdl include, but are
not limited to the following:

(1) mantaning a record of each professona employeg’s participation in staff
development programs,

(2) developing a planned orientation to acquaint al new probation employees with loca
depatmental gods, objectives, procedures and resources in conformity with guiddines

edablished by the State Director of Probation and Correctional Alternatives to be
implemented by the department; and

(3) deveoping resources and adequate facilities for local/regiond training programs.
(c) Each probation director shdl certify employee paticipaion in daff development programs
on an annud basis with the Divison of Probation and Correctiona Alternatives.
8346.5 Requirementsfor training in fundamentalsfor new probation officers.
(@ All probation officers shal successfully complete, within the firsd sx months of service, a
basc program in the fundamentas of probation practice, which conforms to guidelines as issued
by the State Director of Probation and Correctiona Alternatives.
(b) Thisprogram shdl condgst of aminimum of 70 hours of training.
(©) Thetraining shal be designed to:

(1) help the probation officer to understand the underlying philosophies and legd basis
of the probation process;

(2) provide the officer with an understanding of probetion’s role in the community and
in the crimind judtice system; and

(3) introduce various principles, methods and techniques that will enable the officer to
acquire knowledge and <kills, and to develop attitudes which may be employed to
accomplish the functions of the probation process.

(d) A basc program in the fundamentas of probation practice conducted by a locd department
shall be certified, in advance, by the State Director of Probation and Correctiona Alternatives.



(e A written divison or divison approved examination shdl be given a the concluson of the
basic program.

(f) Probation officers who fail the examination of the basic program shall be required to pass a
second examination within three months. Failure to pass the second examination shal require
the officer to retake and complete the next available basic program. This subdivison shdl not in
any way impair, abridge or limt the exercise of any rights possessed by an employer of such an
officer in accordance with applicable law governing employment.

() All new probation officers, deputy directors and directors shal comply with peace officer
training provisions specified in gpplicable State law and rules and regulations.

8346.6 Requirementsfor continuing training of probation officers.

(@ All probatiion officers shdl, after the first year of service, annudly complete a minimum of
21 hours of continuing probation education credit in advanced probation practice (no more than
10 of which dhdl be fireams recertification training), which conform to guiddines as issued by
the State Director of Probation and Correctiona Alternatives.

(b) This training shdl be designed to broaden and enhance the officer's professona skills by
introducing new techniques in resolving problems and managing changes encountered in the
officer’ sdaily practice.

(c All probation officers shal comply with appropriate peace officer training provisons as
gpecified in gpplicable State law and rules and regulations.

8346.7 Requirements for the training of supervisory/management and executive personnel
in a probation department.

(@ All probation personnd in supervison/manageria pogtions shdl annudly complete a
minmum of 21 hours of continuing probation education credit which conform to guidelines as
issued by the State Director of Probation and Correctiond Alternaives. This training shal be
designed to update personnel in these pogtions on current trends and practices in the field of
probation and/or introduce new management concepts in planning, organization and supervison
of probation work.

(b) All probation personne in executive postions shdl annudly complete a minimum of 21
hours of continuing probation education credits in advanced probation practice which conform to
guiddines as issued by the State Director of Probation and Correctiond Alternatives. This
traning shdl be desgned to update personnd in these pogtions on current trends and practices
in the fidd of probation and/or introduce new concepts in organizationd management and
adminigtration.



8346.8 Special requirements for the training para-professional, clerical and secretarial
positions.

Each probation department shal encourage aff development and training of its probation
assgants, clerica and secretarid employees, and technicd assgtants.

(Effective 12/29/99)



