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 SEQ CHAPTER \h \r 1
         NEW YORK STATE LAW ENFORCEMENT ACCREDITATION PROGRAM 

    ANNUAL COMPLIANCE SURVEY FOR ACCREDITED AGENCIES *
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Ongoing file maintenance is a critical part of the accreditation process.  The New York State Law Enforcement Accreditation Council has passed numerous policies that address the issues of maintenance and reaccreditation in general and they have been compiled in the Guide for Maintaining Accreditation and Preparing for Reaccreditation that is available through the Office of Public Safety (OPS).


Any agency that is unable to maintain full compliance with any of the program standards must notify OPS program staff within 30 days.  Agency officials who have questions about standard compliance or program requirements are also expected to contact OPS.  If the issues cannot be resolved by phone or through the mail, the agency’s Chief Law Enforcement Officer (CLEO) can request an on-site review of folders and records by program staff to help resolve any problems. 


The Accreditation Council may require CLEO’s of accredited agencies to submit documentation which clearly demonstrates the agencies’ ongoing compliance with selected standards.  Should the review of these selected files indicate that the agency is out of compliance, OPS will offer to meet with appropriate staff members to discuss the agencies’ maintenance activities.


Note: This report is subject to the provisions of the Freedom of Information Law and may be subject to review by third parties. 
Agency Name:                   
Date of Accreditation:                                                                                                            
Date of Reaccreditation:                 
Annual Report#:                         
Report Due on:                                                                                         
Sworn Members:    Full Time                  Part-Time                                                                                                                           
I.
Compliance Monitoring Activities
1. What is the role of the CLEO in monitoring compliance with program standards at your agency?  Please describe those steps that the CLEO takes to ensure that officers are following procedures required for accreditation and that appropriate records are being added to program files to keep them up-to-date. 

2.        Please describe any formal role that other senior staff or supervisory personnel have in 

          ensuring that the agency is complying with all program requirements.  Be sure to specify how 

          often these individuals meet to review program requirements.  

3.
Is your agency program manager the same person who had this role when your agency was accredited and/or when it last submitted an annual compliance survey?

Yes       
No     
If no, please provide the name, phone number and email address of the current program manager.
4. Please describe the activities of the agency program manager and, if applicable, other support personnel who are responsible for maintaining the Accreditation Program files.  Please describe the steps that the individual takes to ensure that the agency can demonstrate ongoing compliance with applicable standards and how often the files are updated with supporting documentation. 

5. The Accreditation Council strongly recommends that accredited agencies conduct an annual audit 30 days prior to completing this survey to ensure that all files are complete and up-to-date.  Please indicate whether or not your agency has done such an audit.  If so, briefly summarize the results.  Also describe any other activities that your agency conducts to monitor and enforce compliance with applicable standards.

II. Compliance with Program Standards
1. The Accreditation Council has adopted a policy that requires accredited agencies to report incidents of non-compliance to OPS within 30 days of the date that the agency is no longer in compliance.  Please describe the procedures that you have established to ensure that this requirement will be met in a timely manner in the event that it should ever become necessary. 

2. Is your agency currently in full compliance with all applicable standards?

Yes       
No        If no, please provide the following information for each standard that the agency is not fully implementing:

a. The standard number; 

b. Reason(s) for non-compliance;

c. The length of time for which the agency has not been in compliance; and

d. A plan and timetable for re-establishing compliance.

3. Have there been any instances during the past 12 months when you feel that your agency may not have been in full compliance with an applicable standard?  If so, please describe the circumstances and indicate whether or not the agency is currently in compliance.

             Yes      
No     
a.
Has your agency completed the annual Standard requirements within the last

            twelve (12)  months?


 
i. Property room inventory                       Yes         Date completed            
                          (Standard 7.3)

                No         If no, please explain. 
          ii. Change of evidence custodian               Yes         Date completed      
    
                inventory

       

       N/A (no change in custodian)       
                (Standard 7.3-A)

                   No         If no, please explain.
          iii. Personnel Evaluations
                  Yes          Date completed        

                           (Standard 13.1)


       No         If no, please explain. 

          iv. Quarterly budget/financial reports        Yes         Date completed       
                           (Standard 5.2)


      No         If no, please explain. 

          v. Annual In-Service Training
                  Yes         Date completed      
              (Standard 33.1)

                  No         If no, please explain.
          vi. Annual Supervisory Training
       Yes         Date completed      
               (Standard 34.2)


       No         If no, please explain.
4. Do program files for every applicable standard include documentation which demonstrates that the agency has been in full compliance during the preceding 12 months except where indicated above?  If not, do the files clearly indicate where appropriate documentation is stored or available for review?

Yes     
No     
If no, please explain.
5. Were there any developments during the past 12 months that had a substantial impact on the way in which your agency implemented program standards (e.g., layoffs, budget cuts, a major internal reorganization, etc.)?  If so, please describe and indicate how it affected the way that your agency complied with applicable standards.

6. During the past 12 months, has your agency rewritten policies or procedures in ways that have significantly changed the manner in which you are complying with a program standard?


Yes      
No     
7. During the past 12 months, has your agency initiated any new services that fall within the scope of standards that were previously considered to be not applicable?

Yes      
No     
If yes, please describe and attach a copy of the policy that would bring your agency into compliance. 
8. During the past 12 months, has your agency stopped using any resources (e.g., specialized vehicles) or providing certain services (e.g., polygraph tests) that would make a previously applicable standard not applicable? 
9. Is there any other information pertaining to your agency’s compliance with program standards that you would like to bring to the attention of the Accreditation Council?

III. Program Impact
1. Is your municipality self-insured?

Yes     
No    
If no, please indicate whether there has been any reduction in your agency’s liability insurance premiums during the last year as a result of being accredited.  Where applicable, indicate how much money you saved and identify your insurance carrier.

2. Please describe any instances in which your status as an accredited agency was a positive factor in dealing with the community or with lawsuits that attorneys either filed or were thinking about filing against your agency.
IV. Chief Law Enforcement Officer’s Certification:
I hereby certify that this agency can demonstrate ongoing compliance with all applicable accreditation standards during the last 12 months except where indicated above.

Chief Law Enforcement Officer’s Signature:             
Date:               
Survey Prepared By:                          
    Program Manager
This revised Annual Compliance Survey was approved by the New York State Law Enforcement Accreditation Council on December 4, 2008. © 1995 New York State Division of Criminal Justice Services.
� EMBED WPDraw30.Drawing \s \* MERGEFORMAT ���








2

_1292676841.unknown

